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Experts on home maintenance, improvement fill floor of Home Show
Full day of speakers,
45 informational booths,
fleet of electric cars on site
Kirk Boxleitner
kboxleitner@ptleader.com

The Jefferson County Home Builders
Association’s annual Home Show
is returning to Blue Heron Middle
School on Saturday, March 7,
stocking the campus with 45 booths
staffed by professionals in building,
design and landscaping from 9 a.m. to
4 p.m., ready to answer area residents’
questions.
“Your home is your No. 1 biggest
investment,”
JCHBA
Director
Lizanne Coker said. “The biggest
thing is actually making sure you are
maintaining your home.”
Clinics and presentations, including
a moderated discussion centered on
the county’s housing outlook, are
scheduled throughout the day. In
addition, attendees will be able to see,
learn about and buy various home
products and services, both inside
the school commons and outside
the building, where Wilder Auto
will have the latest hybrids and ecofriendly cars available for test drives,
and the Electric Vehicle Association
will again host its annual electric car
rally.
“We try to cover all aspects of
redoing your home,” said Coker,
noting that local experts will be on
site to address areas ranging from
kitchen and bath designs and fixtures
to flooring, decks, windows, siding,
doors and more, with both parking
and admission free of charge.
Presentations in the school’s band
room throughout the day will include
informational seminars with tips and
techniques to help local residents
maintain their homes, and speakers
The Port Townsend & Jefferson County Leader

covering such topics as heating
options, solar power, micro-farms
and fire-safe landscaping.
Not only will home professionals
offer advice on an assortment of
home projects, from roof repairs to
bathroom remodels to new kitchen
designs, but the public will also be
able to hear from representatives
of Bayside Housing, Habitat for
Humanity,
Olympic
Neighbors
and the Community Boat Project’s
“Shelter from the Storm” program,
which enabled Polly Nole to build her
“She-Shed.”
The Home Show has seen as many
as 600 attendees in a single day, and
Coker said it’s been growing by about
15 to 20% each year.
“People know of us and know we’re
the first weekend in March,” she said.
SChedUle oF SpeakerS For
2020 home Show:

9:15 a.m. — Screening of the
Housing Solutions Network’s video,
“Cultivating Community Solutions
to the Housing Crisis.” Housing
advocate Justine Gonzalez-Berg
will discuss the Housing Solutions
Network and its housing action teams,
which are taking steps to increase
housing opportunities.
10 a.m. — East Jefferson Fire Rescue
Commissioner
David
Seabrook
provides an introduction to “Firewise”
landscaping, covering “defensive
zones” and addressing which homes
are at the greatest risk for fire, as well
as the reasons for an increased risk
for wildfire locally, and the meaning

Terry Fogerson, of Terry’s Lock and Safe, disassembles locks at the Jefferson County Home Show.

of “wildland urban interface.”
11 a.m. — Dustin Halverson and
Jeanne Sparks of All Weather Heating
present ductless heating solutions for
your home. Ductless heating and air
conditioning systems operate on less
power, are smaller than traditional
forced-air systems, and allow
homeowners to create “zones” in their
home, which means they no longer
have to cool or heat rooms that aren’t
occupied. There are also rebates that
allow homeowners and businesses to
save money as well as energy.
Noon — Joshua & Eveline Langevin
of Savory Landscaping go over
urban homesteading and microfarms that allow homeowners to
grow food, not lawns. Some might be
surprised at how much food can be
created in a small space. From patio
barbecue gardens to complete urban
homesteads, this presentation will
help homeowners assemble a diverse

Krysta Cartmel, office manager for Good Man
Sanitation, removes the outlet baffle screen from
a model septic tank on her exhibit table. Leader
photos by Kirk Boxleitner

assortment of companion plants and
shrubs, designed to provide food for
years to come.
2 p.m. — Andy Cochrane and Jen
Clark from Power Trip Energy will
offer a lesson in “Solar Power 101:
Spin Your Meter Backwards.” Learn
how to utilize the sun to create your
own clean electricity, by gaining
a greater understanding of how
solar power works in the Pacific
Northwest, and how your investment
in independent energy can help
reduce your utility bills and gain you
a 26% Federal Tax Credit. Enjoy zero
sales tax on your completed project
for 2020.
3:15 p.m. — For the final presentation
of the day, the Home Show is updating
its “Housing on the Horizon” panel
from last year on local housing and
future developments. This panel
will include members of affordable
housing groups and representatives of
local development projects.
2020 Home & Garden - 3
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March 7th 9-4 pm

Check out our presentations on Housing,
HVAC, Micro Farming, Solar Energy,
& MORE! Over 40 Booths!
Raffles, information & ideas!
Blue Heron Commons, 3939 San Juan, Port Townsend
Jefferson County Home Builders Association

Building Services
www.JeffCoHomeBuilders.com

BUILDERS & REMODELERS
All Save Construction
CM Nissen Construction & Remodeling
Cray Construction
Blue Heron Construction
Campbell Construction
Estes Builders
G. Little Construction
Habitat For Humanity
Hulbert Custom Construction
JDG Construction Inc.
L.D. Richert Custom Homes
Nieman Construction Company, Inc
Nordland Construction NW
Olympic Ridge, Inc.
R.H. Mittet, Custom Remodeling
Wallyworks Enterprises Ltd
Westharbor Homes

340 Cherry St., Chimacum
735 Tyler St., PT
260 Kala Point Rd. #201, PT
PO Box 718, PT
120 Curtis St., PH
259003 Hwy 101, Sequim
1210 W Sims Way, PT
PO BOX 658, PT
PO Box 2107, PT
PO Box 2073, PT
2409 Sims Way, PT
Po Box 846, Quilcene
123 Ponderosa Place, Nordland
2871 NE Holman Ave., Poulsbo
635 Sand Rd., PT
1037 Lawrence St, PT
70 Breaker Ln., Port Ludlow

(360) 732-0477
(360)-531-3169
(360) 379-4885
(360) 385-4335
(360) 385-1655
(360) 683-8756
(360) 385-1020
(360) 379-2827
(360) 379-0258
(360) 385-3287
(360) 379-5222
(360) 434-0717
(360) 379-1352
(360) 302-0156
(360) 643-0333
(360) 385-2771
(360) 437-8242

Greenpod Development,LLC
Lexar Homes
The Green Builder NW, Inc.

606 Roosevelt St., PT
92 Kala Square Pl., PT
1240 W. Sims Way Suite 291, PT

(360) 385-5614
(360) 379-1799
(360) 531-4371

DESIGN/BUILD FIRMS

BUILDING SCIENCE CONSULTANT
Sun Path Custom Construction

DESIGN SERVICES

1914 Clay St., PT,

(360)-710-3758

Coker Designs LLC
Terrapin Architecture

814 Garfield St., PT
727 Taylor St., PT

(360) 821-9581
(360) 379-8090

Carl’s Building Supply, Inc.
Edensaw Woods, Ltd.
Henery Hardware, Inc
Hadlock Building Supply

10733 Rhody Dr., Chimacum
211 Seton Rd., PT
218 W. Sims Way, PT
901 Nesses Corner, PH

(360) 385-2111
(360) 385-7878
(360) 385-5900
(360) 385-1771

Peninsula Cabinetry & Interiors, Inc.
Kimball Wood Works

223 West Patison St., PH
PO Box 2107, PT

(360) 208-1456
(360) 379-0258

Cascade Electric & Vac.
Cascadia Solar
Frederickson Electric
Power Trip Energy Corporation

PO Box 369, PH
402 Glen Cove Rd., PT
PO Box 2108, PT
83 Denny Ave., PT

(360) 531-0385
(360) 930-6993
(360) 385-1395
(360) 643-3080

BUILDING MATERIALS & SPECIALTY HARDWOODS

CABINETRY

ELECTRICAL CONTRACTORS & SOLAR INSTALLERS
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JCHBA.NET

ENGINEERING
CRH Engineering

237 Taylor St., PT

(360) 855-2333

EXCAVATION/ ROAD WORK/ CONCRETE/ SEPTIC
Bernt Ericsen Excavating, Inc.
Cotton Redi-Mix/Shold Excavating
Moving Earth LLC
Seton Construction, Inc.

2281 Hasting Ave. West, PT
121 Pomwell Rd. , PH
P.O. Box 587, PT
4640 S. Discovery Rd., PT

(360) 385-3602
(360) 385-0480
(360) 385-4415
(360) 385-0213

11662 Rhody Dr., PH
2405 Sims Way, PT

(360) 379-9500
(360) 385-0945

221 W Cedar St., Sequim
302 Kemp St. PA
54 Seven Sisters Rd, PL

(360) 385-5354
(360) 452-9813
(206) 765-6851

804 Water St., PT

(360) 385-3711

FLOORING
McCrorie Carpet One
Peninsula Floor Coverings, Inc.

HVAC
Air Flo Heating Co.
All Weather Heating & Cooling
Eagle Pipe Heating & Air

INSURANCE
Homer Smith Insurance

LANDSCAPE PRODUCTS & GARDEN CENTER
Shold Landscaping Products

1615 Sims Way, PT

(360) 385-1041

MARINE CONSTRUCTION SERVICES
PT Shipwrights Co-op

PO Box 1163, PT

(360) 385-6138

MORTGAGE & BANKING SERVICES
1st Security Bank
First Federal
Evergreen Home Loans

734 Water St., PT
1321 Sims Way , PT
1136 Water St. Suite 103, PT

(360) 385-1885
(360) 385-1416
(360) 554-0153

PO Box 2107, PT

(360) 379-0258

5400 Beaver Valley Rd., Chimacum

(360) 302-6861

PAINTING
Rogers Paint Group

PLUMBING
Jet Plumbing & Heating

PROPANE & HEATING INSTALLATION
Jefferson Propane

1473 Chimacum Rd., Chimacum

(360) 732-4006

20 Village Dr., PT

(360) 385-2367

55 Lambs Ear Pl., PT

(360) 385-5653

PROPERTY MANAGEMENT
Kala Point Village Association

ROOFERS
Hope Systems LLC

SANITATION / SEPTIC PLUMBING
Good Man Sanitation

2495 Cape George Rd., PT

(360) 385-7155

PO Box 1731., PT

(541)-429-0646

11084 Rhody Dr., PH

(360) 385-6282

310 Four Corners Rd., PT

(360) 385-5800

TREE SERVICE
Tippy Top Tree Service

WINDOWS
Groves & Co., Inc

UTILITY PROVIDERS
Jefferson County PUD
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New homeowners:
Breathe, then get to work!
Jane Stebbins
Special to the leader

There’s nothing like signing the last
sales documents on your first home.
Congratulations, new homeowner. Now,
get to work.
Invariably, no matter how pristine the
condition of the home, there is work to
be done, from replacing a water heater
to opting for new window finishes.
And it can actually all get done without
hiring a divorce attorney!

“God, grant me
the COURAGE to
ﬁx the things I can,
The HUMILITY
to call in the pros
when I’m in over
my head
And the
WISDOM
to know the
diﬀerence.”
The “realtor-white” paint that makes
for such a good showing has got to
go. Maybe the floors could use a real
buffing, or the stained carpet needs to
be replaced. Maybe it’s seasonal work
that’s more pressing, like cleaning out
the gutters and ensuring doors and
windows don’t leak.
But right off the bat: Breathe. Give
yourself time to think, prioritize and
6 - 2020 Home & Garden

plan. Start small and don’t overestimate
your abilities: The DIY projects on
television are invariably more difficult
than they let on.
On the other hand, don’t be afraid to try!
The worst-case scenario will involve
hiring someone to fix what you’ve
mucked up. Be sure to finish projects;
those left undone tend to stay that way.
Now. Make a list of all the projects,
and categorize and prioritize them:
structural, mechanical, cosmetic —
right down to the wish list of a kitchen
upgrade or backyard deck.
Recognize your financial limits, too.
It’s usually best to leave plumbing
and electrical upgrades to the pros and
tackle the cosmetic issues yourself. And
sometimes, it’s easier just to hire the job
out to save yourself the time.
There’s a lot of work to be done before
you get that paintbrush wet.

After you get the keys to your new home, there is always more work to be done. File photo.

heater to remove sediment that’s likely
accumulated since the house was built.
Got a wood-burning fireplace? Hire a
chimney sweep to clean it. This is truly
a better-safe-than-sorry job.
Change out all the bulbs to LEDs.
FirSt …
They’ve come a long way, and will cut
Make sure your address is visible — BIG down your electricity bill dramatically
— from the street. Firefighters prefer to in the first month. There are even
find your house by the numbers, not the motion-detector bulbs that don’t require
flame coming from the roof.
any wiring for the front porch!
Changing the locks to the house is
critical, as you probably don’t know the little JobS
how many copies of your keys are Little things can add a lot to the
floating around out there. It’s a simple appearance of a home, including
job that shouldn’t take more than replacing factory-built sconces and light
about 20 minutes. Hide a spare — and fixtures inside and out.
remember where you hid it!
Fixtures in the bathrooms and kitchen
Checking smoke detectors is a must. can update a house — although if you
Replace the batteries regardless, so plan to tackle a job that involves the
you have a known date on which to waterworks, be sure to turn off the water
change them next year — while you’re and have a bucket and rags on standby.
celebrating your first year of home The two largest areas in your house —
ownership!
besides the roof — are the walls and
Clean the coils behind the refrigerator. floors, which brings us back to that
The lint and dirt that accumulates here “realtor-white” paint. The most obvious
is an energy suck. It’s easy to do this transformation that happens in a house
with a vacuum cleaner and a brush is paint. Keep in mind, the more vibrant
attachment.
the color on that paint chip, the more
Check furnace filters. Flush the water extreme it will look on 200 square feet

of wall.
Start small, like in a bathroom. That
room is nice because there are plenty of
fixtures — toilet, counters and the edge
of the tub — on which to stand. Small
jobs give you a sense of accomplishment,
which you likely won’t get if you decide
your first project is to replace the roof.
Numerous online tutorials guide
homeowners through colors, texture and
brush selection, taping and technique.
And those little cans of tester paint
are worth their weight in gold, as what
looks good at the paint store can look
entirely different on a bedroom wall that
doesn’t get as much light.
Floors can be simple — or really
difficult. Ripping out that orange
shag carpet could reveal beautiful oak
floors beneath. But maybe they were
covered for a reason: a water leak that
now necessitates pulling planks and
replacing rotten wood. You never know
until you dig in. And recognize, too, that
newly discovered problems can easily
be handed over to professionals at any
time.
The possibilities are endless, new
homeowner.
Have fun with it.
The Port Townsend & Jefferson County Leader

Spin Your Meter Backwards
And Make Your Own Clean
Energy With Solar

new homeowner CheCkliSt
• Plan ahead.
• Clean everything.
• Make a list of all projects you’d like to
do and prioritize them.
• Make sure you have a good working
set of tools, from screwdrivers to drills.
• Start small.
• Do one project at a time — and
ﬁnish them.
• Find your fuse box and water main shutoﬀ valve. You will need
these someday and you don’t want to go searching in an
emergency.
• Keep a journal and receipts of the
work done. It will help remind you when things need to be
rechecked and will prove the added value if you choose to sell
your home.
• Live in your new home for at least a year before you make big
decisions. Sometimes, that taupe paint in the hallway grows on
you. You’re glad you didn’t put in a deck on the side of the house
with noisy neighbors. The carpet just needed a good cleaning.
Or the stainless steel appliance fad has become passe.

Visit Us at the Home & Garden Shows
Jefferson Co. - March 7
Clallam Co.- March 14th & 15th
Kitsap Co. - March 14th & 15th
Go to our website or facebook to get details!

Power Trip Energy Corp
General & Electrical Contractors
Solar Energy Specialists since 2002

360-643-3080 I

www.powertripenergy.com

SUNPOWER

Elite Dealer

®
Fine Ciders

Traditional & Organic

Tasting room is reopening

March 14

th

Sat & Sun 12-5,
through December
220 Pocket Lane, Port Townsend, WA 98368
360-379-8915
Check our website for info regarding special events, classes, organic
orcharding tours and cider club: www.alpenfirecider.com
The Port Townsend & Jefferson County Leader

We are
ready to
Rock N’ Roll
NEW CONSTRUCTION
SITE PREP LANDCLEARING
BRUSH HOGGING DITCHES
DRIVEWAYS ROAD WORK
UTILITY TRENCHING
TREE REMOVAL

Call Lue!
360.301.3330
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Take Me To
Take Me To
Your
Your LEADER

Please mail to: 226 Adams St,
Please mail
to: 226 Adams St,
Port Townsend,
WA 98368
Call 360-385-2900
or
visit
Port Townsend,
WA 98368
www.ptleader.com

LEADER

Call 360-385-2900 or visit

□ 6 Months - $33.00
www.ptleader.com
□ 1 Year Subscription - $52.00
6 Months
- $33.00
□ 2 Year□Subscription
- $100.00

□ 1 Year Subscription - $52.00
□ 2 Year Subscription - $100.00
Address ________________________________________
Name _________________________________________

Telephone ______________________________________

Name _____________________________

Email _________________________________________

Address ____________________________

Credit Card# ____________________________________

Exp. Date_____________CVV#
_____________________
Telephone __________________________

Email _____________________________

INTRODUCING OLYMPIC
CEDAR HOMES
360 . 344 . 2638

An Independent Distributor of

Credit Card# ________________________

Exp. Date_____________CVV# _________

CUSTOM CABINETRY & FURNITURE WITH PERSONALITY & DESIGN
Phone: 360.385.5309 • horizonartdesign.com

Create A Kitchen
That
That Welcomes You Home.
Phone 360.385.3443 • kitchen-bathstudio.com

PROFE SSI ON A L ISM &
CR A F T SM A NSHIP
360.385.10 20

|

G - L I T T L E .C O M

8 - 2020 Home & Garden 		
The Port Townsend & Jefferson County Leader

Andreas
Andreadis

Jan
Garing

Gina
Johnston

Michelle
Sandoval

The Port Townsend & Jefferson County Leader

Amanda
Steurer-Zamora

Becky
Belding

Jim
Fox

Paul
Rice

Bill
Barnet

John
Paxson

Robyn
Garing

Christine
Ota

Justina
Sutherland

Sarah
Bacchus

Chuck
Hynden

Kimberlee
Talbott

Steve
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Dylan
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Maryn
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Senna

Susan
Miller

Teri
Nomura
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LOTS OF
OPTIONS FOR
ELECTRIC
HEAT PUMPS
& HEAT PUMP
WATER HEATERS

WINDOW
ION

AT
& INSULS HAVE
REBATE LED!
DOUB

SavingS of

W/ ENERGY
SAVE
$100- $125
ON SMART
THERMOSTATS*
LEARN MORE HERE!

EASY
ONLINE NS!
TIO
APPLICA OF
LISTS VED
PRO
PRE-AP ACTORS
CONTR

$300,
$800,
$1600!

EFFICIENCY
REBATES!

depending on the
model*

*RULES AND CONDITIONS
APPLY ON ALL REBATES.
SEE OUR WEBSITE FOR
MORE DETAILS!

JEFFPUD.ORG/REBATES

(360)385-5800

Public Utility District No.1 of Jefferson County is
an Equal Opportunity Provider and Employer

Bruce Cannavaro
The Housewhisperer

I understand houses
and can help you with
your real estate needs.
2219 West Sims Way
Port Townsend
360-301-2809
360-379-4555 (office)
brucec@olypen.com

Some offices are independently owned and operated.
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PORT TOWNSEND - HENERY HARDWARE
KINGSTON - HENERY HARDWARE
SEBO’S - HENERY HARDWARE
218 Sims Way, Port Townsend WA 98368
360-385-5900

10960 Hwy 104, Suite 107, Kingston WA
98346 • 360-297-3366

1102 Commercial Ave, Anacortes WA 98221
360-283-4575
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Ward off ‘power vampires’ in your home
Kirk Boxleitner
kboxleitner@ptleader.com

Quality & Service at Competitive Prices

Tile, Carpet, Hardwood, Bamboo Flooring, Financing Available O.A.C.
We have Furniture, Mattresses, Recliners & more!

2405 West Sims Way • Port Townsend • 385-0945
The Port Townsend & Jefferson County Leader

Victorian architecture and “power
vampires” are among the chief foes of
those who hope to make their homes
more energy efficient in Jefferson
County, according to the county’s
Public Utility District.
“Many people don’t realize that
50% of their energy costs come
from heating their homes,” said Bill
Graham, resource manager for the
PUD. “That makes the integrity of our
housing envelope very important. Part
of your heating is lost to windows, but
a big part of it is lost to insufficient
insulation, especially with the old
Victorian homes in this area.”
Graham said many Victorian homes
come with “absolutely nothing” in
the way of insulation, barring perhaps
“some wadded-up newspapers,”
but at the same time, he rated the
Olympic Peninsula’s newer homes as
among the most energy-efficient in
the Pacific Northwest.
“A lot of homes didn’t really start
becoming energy efficient until the
2000s,” Graham said. “While we
have a number of buildings from the
1800s, even houses that date back
as recently as the 1990s weren’t as
energy efficient as they could have
been.”
One thing most homeowners already
have made more efficient is lighting.
“Most of the region has transitioned
from incandescent to LED,” Graham
said. “Up until the early 2000s, the
average household was spending 12%
of its energy bill on lighting. Now,
that’s down to about 5%.”
Graham said water heaters also can
undermine energy efficiency. He
estimated they account for 14% of the
average household’s annual energy
budget, but electric water heaters can
push that up to 20% during the winter
months.
“You need to check the age of your

water heater and ensure it’s in tip-top
working order,” Graham said. “Heat
pump water heaters use ambient air
rather than electrical coils to heat the
water, which is much more efficient.”
Regardless
of
type,
Graham
recommended placing water heaters
in a garage or utility room.
The final culprit of lost energy Graham
warned against are so-called “power
vampires,” which draw energy from
outlets even when they’re not being
used.
“This can be televisions, DVRs,
modems and routers,” Graham
said. “Even if you’re not using a
microwave, it still has a clock.”
While Graham acknowledges it’s not
feasible to turn off every device when
it’s not being used, he suggested
putting as many devices as possible
on power strips so the whole strip can
be shut off when not in use.
“Laptops use an enormous amount
of electricity compared to desktop
computers, so you should think about
unplugging them every once in a
while, too,” Graham said. “Especially
since it’s not good for laptop batteries
if they’re always plugged in.”
Graham also promoted the U.S.
Department of Energy website, which
echoes his recommendation of heat
pump water heaters, and he touts
loose-fill fiberglass insulation as
the most energy efficient currently
available.
The site also encourages homeowners
to go “beyond double-pane windows”
by making sure their windows have
low-emissivity coatings to allow
visible light to pass through while
still trapping heat.
The site also explains how triplepane “low-e” windows fill the spaces
between each pane with an argon
and krypton gas mixture, in some
cases performing even better than
insulating walls.
2020 Home & Garden - 11
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Use rebates to save money while saving energy
rebate of Oct. 1, 2019.
“Also, the cost effectiveness of these
conversions is being challenged by
The Jefferson County Public Utility 1. dUCtleSS heat pUmp rebateS
Bonneville engineers administering
may go away Soon
District has updates on the latest
the program, meaning this rebate
wrinkles in rebate programs, for those While the rebates and other incentives opportunity may go away within a year
interested in energy-saving households. for converting from electric furnace or or two,” Graham said. “People need to
While some advice remains relatively baseboard to ductless heat pumps still hit this rebate while it’s still hot!”
reliable year after year, PUD Resource exist “and have been popular,” Graham
Manager Bill Graham hopes customers noted the amount of the rebate has been 2. heat pUmp water heater
rebateS have gone Up
will seize upon recent and upcoming reduced to $800 for all eligible jobs as
Converting to a heat pump water heater
has increased in popularity “in just the
last year,” according to Graham, and so
has the standard rebate. The Tier 2 and 3
level heat pump water heaters increased
from $500 to $600, and the split system
went from $700 to $800.
“The reason these numbers increased
is because they have demonstrated
that they save more kilowatt-hours
when installed properly and used in
Richard Berg, Architect
accordance with recommended hybrid
Amy I. Dahlberg & Tamara Halligan, Associates
settings,” Graham said.
Kirk Boxleitner
kboxleitner@ptleader.com

shifts in energy-efficiency
programs, to wit:

insulation, as well as the rebate for
the square footage of energy-efficient
replacement windows.
“Formerly, the window-replacement
rebate was just $3 per square foot,”
Graham said. “Now it’s $4, depending
on your heat source. Prime window
replacement is typically $6 now.”
BPA and the PUD are trying to promote
improved weatherization to achieve
greater home energy efficiency.
“It makes better sense to improve your
home’s heating envelope than to just
change the way you generate heat,”
Graham said. “You can pour water through
a sieve, or milk through a sieve, but you’re
still going to lose it just the same.”
4. led lighting rebate program
will SUnSet in 2020

If you purchase LEDs at a participating
“Simple Steps” box store that offers
a rebate on your lighting purchase
“courtesy of your local utility,” you will
no longer be able to do so starting in
3. weatheriZation rebateS
October of this year, and the reason is
have inCreaSed aS well
the change in the baseline for lighting in
The Bonneville Power Administration the Pacific Northwest.
increased much of the per-squarefoot rebates for attic, wall and floor
▼Continued on page 15

727 Taylor Street, Port Townsend WA 98368
(360) 379-8090
www.terrapinarchitecture.com
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“Because we are all using LEDs and they
have largely bottomed out in the wattage
they use, there is increasingly less
kilowatt-hours to save by incentivizing
the purchase of them,” Graham said.
“So if you want a rebate on LEDs, take
advantage of it while supplies and the
program last!”
5. “Smart” thermostat rebates
are now available

If you have a central heating heat pump
or electric furnace, Graham would
recommend that you consider a “smart”
thermostat.
“Eliminate cold and hot spots in your
home and use your heating more
efficiently by doing so,” Graham said.
“Adjust for indoor humidity. Companies
of approved models report savings of
up to 23% annually on your heating and
cooling costs.”
furnaces have been the largest heating
The rebate is $100, or $125 if installed
system rebate offered for years, with
by a professional.
some as much as $1,600, Graham
6. Upgrade your old heat pump
pointed out that simply upgrading an
While conversions from forced air existing air source heat pump to a more

Source: Jefferson County PUD

efficient model or to variable speed —
worth $500 and $700 respectively — can
result in a welcome reduction to your
heating bill.
“These upgrades are common but

Stay in touch

unheralded incentives that are not likely
to go away any time soon,” Graham said.
“More people need to take advantage of
these opportunities.”
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Benjamin Moore’s
Premium Paints
(With coupon, up to 50 gallons.
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Expires 04/30/20)

Port Townsend 315 Decatur St. 360-379-8025

Poulsbo 20530 Viking Way 360-779-6995
Bainbridge Island 937 Hildebrand Lane NE 206-842-2227 • Bremerton 5373 Auto Center Way 360-373-5999
Gig Harbor Store 5500 Olympic Drive NW #C 202 253-858-6362

www.peninsulapaintco.com
Mon. - Fri. 7-5:30, Sat. 8:30-4:30, Sun. 10-4
© 2015 Benjamin Moore & Co. Aura, Benjamin Moore, Natura, Regal and the triangle “M” symbol are
registered trademarks licensed to Benjamin Moore & Co. Paint like no other is a trademark licensed to Benjamin Moore & Co.
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Giving your garden a good start: mulch and compost
Jane Stebbins

Special to the Leader

The months of the calendar are
flipping into spring, enticing gardeners
throughout the area to start planning the
new decade’s gardens.
“It has begun,” said Kyle Babcock,
nursery
manager
with
Shold
Landscaping in Port Townsend. “From
here on out, it just gets busier and
busier.”
To have a flourishing garden, a few
basics are in order — from the ground
up.
Many gardeners start by laying down
landscape fabric to keep weeds at
bay. The material is made of woven
fibers or a solid sheet with tiny holes
to theoretically allow water to soak
through. It also limits the need for
herbicides, helps retain soil moisture by

reducing evaporation and offers some
erosion control on slopes in heavy rain.
But detractors also say the thicker
ones can discourage earthworms from
reaching the soil above, weed seeds
can still get into the new soil above
and the soil below doesn’t mix with the
new material to create a more natural
environment.
Babcock feels fabrics should only be
used in areas where no plants are wanted
— under rock paths, for example.
“Water doesn’t go through it; it’s a
barrier,” he said. “You put it around
plants and the plants will die. I’ve
pulled a lot of it out where people have
put it in and after a couple years, their
rhodies don’t look good. Roots don’t
grow through it.
“It’s a Catch-22,” he added. “A lot of
people swear by it. I personally don’t
like the stuff at all. Just use mulch. It

It's almost Spring
We've

Got You Covered!

does the same thing.”
Mulch serves as a buffer from soil
compaction caused by rain and helps
prevent the crusting-over of bare soil
that can prevent moisture from being
absorbed. Mulch also provides various
nutrients, slows moisture evaporation,
moderates temperatures and breaks
down to improve the overall soil texture.
Mulches should be fine enough that
the material will break down — but
substantial enough to stay in place and
last more than a few months. Babcock
recommends a layer 3 to 4 inches deep
— and several inches away from the
bases of trees, as mulch will retain water
and could cause the tree to start rotting.
Some gardeners opt to go without
mulch, noting that a good ground cover
in the form of plants both retain water
and keep weeds at bay.

Sustainable
Garden
Design

- Over The Counter Allergy Meds - Sunblock & Insect Repellent - Moisturizers & European Soaps - Outdoor Accessories -

Compost

Compost is another material that
helps build good soil structure while
retaining nutrients, water and air. It
protects against drought, helps maintain
a neutral pH and protects plants from
many diseases commonly found in the
garden. It also feeds earthworms and
other microbial life.
Compost is “finished” when it’s a dark,
rich color, crumbles easily and the
original ingredients can’t be picked
out. It should also have a sweet, earthy
smell.
Compost
provides
much-needed
nutrients
such
as
nitrogen,
phosphorus and potassium — and
many micronutrients needed in
small quantities that are sometimes
overlooked by gardeners.
▼Continued on page 19
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The more varied the materials used
to make the compost, the greater the
variety of nutrients the compost will
provide. In some situations, fertilizer
won’t be needed.
Compost releases nutrients at the rate
plants need them. In early spring, as
plants are slowly starting their growth,
microorganisms in compost slowly
release nutrients. As the weather warms
up and plants begin rapid growth, the
microorganisms work faster, releasing
more food.
A good compost holds water on its
surfaces — up to 200% of its dry weight
— making it available to the plants as
needed.
“Compost is always good,” Babcock
said, “especially in the spring and fall to
keep nutrients in the soil.”

Locate your kitchen and yard scrap composting container at a convenient spot in your garden for easy access. Leader photo by Jane Stebbins.
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deLivered
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Keeping your home warm or your business running is our top priority.
Fast delivery, great prices, professionally trained drivers and end to end
customer service is just the start. Let us show you how Sunshine Propane can
help keep your home cozy or your business humming no matter the season.

Contact us for a quote for your home or to schedule an appointment
for your business…and start saving on propane today!
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Tiny-home-building program allows young woman to make her own ’She-Shed’
Kirk Boxleitner
kboxleitner@ptleader.com

When Polly Nole envisioned her adult
life as she was growing up, she never
imagined herself as a builder of “tiny
homes.”
Nole instead simply assumed her future
involved college, and probably a 40-houra-week job, but when she graduated from
high school, she realized she still had
no clue what she actually wanted to do
with the rest of her life, much less where
she would live, if she chose to stay in a
county that already was in the throes of
an affordable housing crisis.
Nole credited her parents with raising her
to be open-minded enough to consider
the alternative offered by the Community
Boat Project’s “Shelter from the Storm,”

a program that tasks interns aged
18-25 and support
everyone whose paths
Remodels
& from
Additions
with building tiny homes, as both a job crossed while building it.”
training program and community
service. Nole
Assisting
Owners
continues &
to Builders
be surprised and
The lesson Nole’s parents passed
onto
gratifi
ed
by
the
support
of community
Eco-Mindful Builders
her was, “Whatever I do needs to make members and high school students who
Cooperative
me happy, and as long as it does and I’m contributed their time, suggestions
not hurting myself or others, [it’s] OK and labor to her tiny home, “giving me
and perfectly acceptable.”
ideas on how to make it functional, as
An aimless Nole entered the program well as cozy and actually livable.” She
and felt immediately welcomed by her also acknowledged that her journey has
fellow students and instructors at the furnished her with no shortage of useful
Community Boat Project, which she skills and insights of her own.
came to see less as a school and more What Nole now sees as her “She-Shed,”
like a community unto itself.
she also sees as “a warm home” and a
“Everyone helps one another and shows means of enabling her to support herself
they care, not only about the projects, independently, albeit after receiving a
but about people’s emotions,” Nole said. number of helping hands along the way.
“It’s amazing that a single tiny home “Being a young adult in Jefferson
has provided me with the knowledge County, looking for housing, isn’t very
of building a house … as well as love easy,” Nole said. “Wayne knew that and

Residential
& Commercial
Residential
& Commercial
esidential
&
Commercial
New Construction,
New Construction,
Remodels & Additions
New Construction,

Remodels
& Additions
Assisting Owners & Builders

Residential & Commercial
New Construction,

wants to be a part of the solution, as do
all of us.”
Wayne is Wayne Chimenti, captain of
the Community Boat Project, which last
year received $10,000 from the Jefferson
Community
Foundation’s
“Better
Living Through Giving Circle,” for the
landlocked “Shelter from the Storm”
community service program.
Circle member Roger McPherson
praised the program for contributing to
the foundation’s objectives of training
young people for careers, providing
assistance to those in need in the
community and fostering a healthier
environment, while Earll Murman, vice
president of the foundation’s board,
credited the Community Boat Project
with teaching its students to think as
much as to develop employable skills

Celebrating
over 30 year
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Jefferson Coun
▼Continued on page 22
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Community Boat Project fosters community service
▼Continued from page 21

As for Chimenti, he sees all his programs,
among them “Shelter from the Storm,”
as ways to break the Catch-22 cycle of
needing experience to obtain a job, and a
job to gain experience.
“There’s a difference between Seattle’s
homeless crisis and Jefferson County’s
affordable housing crisis,” Chimenti
said. “No housing leads to no workers,
and all our quality of life plummets. We
must support our next generation.”
Chimenti sees tiny houses as a means
for these students to develop job, life
and building skills, while establishing
connections to the surrounding
community and affording them an
outlet for artistic expression through
architectural design and even furnishing
them with wages in the process.
Members of the Community Boat Project
cited a recent presentation by Seattle’s
Block Project that showed Jefferson
County has a proportionally higher
homeless population than King County.
Moreover, Community Boat Project

program coordinators estimate that
80% of their participants are either lowincome, from single-parent homes, in
alternative programs or out of school.
“Imagine you get out of high school and
don’t know what to do,” Chimenti said.
“You don’t want college, or can’t afford
it. You have no real skills. How do you
learn a trade that is satisfying and pays
well? How do you get that first job?”
As a bonus, Chimenti sees “Shelter
from the Storm” as tapping into the
“Shed Boy” legacy of Jefferson County,
as well as helping to chip away at
the county’s housing crisis. Original
Olympic Mountain settlers were referred
to as “Shed Boys,” a term adopted by
back-to-the-land hippies and now used
to describe residents forced by Port
Townsend housing prices into nonstandard housing.
“Let us not forget that Jefferson County
is a place of ideas that could change the
world,” Nole said. “Maybe that could be
by one tiny house at a time.”

Polly Nole, Wayne Chimenti and Nole’s Shelter from the Storm tiny house crew. Photos courtesy Community Boat Project

HOME LOANS

MAKE YOURSELF AT HOME
with a Peninsula mortgage.
Buying a home is likely the biggest
ﬁnancial decision you’ll ever make, which
is why working with someone you trust
to navigate the process is incredibly
important.
Scotty Mills
smills@pcfcu.org
360.426.1601 ext. 3161
Cell: 360.789.3582
NMLS# 1829237

Is it time
to lower
your
heating
bill?
Ask us about ductless heat pumps!
360-385-1395 www.fredelectric.com
Serving Jefferson County Since 1974!
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Environmentally friendly weed control options
It’s measured on a scale of one to 14
with seven being considered neutral,
anything below seven being acidic and
Harsh chemical weed killers like anything above seven being alkaline.
RoundUp and their side effects on Some plants prefer a neutral soil, some
human health and the environment have prefer a more acidic soil.
gardners taking pause when it comes to
Consider what
controlling unwanted plant growth.
plants
will
Although the most effective way to
most
benefit
get rid of weeds once they have
the space you are
sprouted is by getting your hands
trying to transform
dirty and manually pulling
and research what pH is
them out, the best way to
ideal for your vision.
control weeds is through
Soil test kits can
proactive prevention
be bought at most
and not after-the-fact
home and garden
treatment.
shops.
Soil is made up of
Products
minerals, organic matter
like garden
and water. Healthy soil
limestone will
discourages weed growth
reduce acidity and
and the presence of certain
products with sulfur
types of weeds can be an
will add acidity to
indicator
of
underlying
reduce the alkaline levels.
deficiencies or imbalances in the soils’
composition. The first step may be to test After finding the correct pH balance,
your soil to understand its composition consider some of these eco-friendly
and pH balance, the measurement alternatives to weed killer this
of how acidic or alkaline the soil is. spring when plants like crabgrass,
dandelions or white clover begin
Carmen Jaramillo

to sprout.

Crowding

cjaramillo@ptleader.com

landSCape FabriC and mUlCh

Landscape fabric, ground cloth,
newspaper, cardboard or cotton fabric
covered with two inches of mulch like
wood chips, compost, grass clippings
or straw will smother and inhibit weeds
as well as prevent new seeds from
germinating. Be sure to not use hay
because it can contain a lot of unwanted
seeds. Mulch can work with or without
fabric as it keeps the soil cool, wet and
eliminates the light that weeds need to
grow.

Weeds will not be able to grow if there
is no space for them. Groundcover
and perennial plants in ornamental
beds and closely planted vegetables
will discourage weed growth the same
way mulch will, by cutting it off from
sunlight.
limited tilling

Over-tilling will bring unwanted seeds
to the surface, giving them a better
opportunity to sprout.
Only dig as deep as needed to plant new
▼Continued to page 24

WE’VE GOT YOU

COVERED!

Reroofing
Roofing for New Construction
4 Composition, Metal, Single Ply,
Cedar Shakes & Shingles
4
4

We program and carry modern automotive keys.
Appointments suggested.

(360) 385-4160 • Port Townsend
The Port Townsend & Jefferson County Leader

CALL HOPE ROOFING
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Ditch harsh chemicals and stop weeds before they grow
▼Continued from page 23

seeds instead of tilling up the entire bed.
This has the added benefit of improving
soil structure, fertility and helping
populate beneficial organisms.
Boiling water

or rubbing alcohol, two cups of water
and a couple drops of dish soap. The
second uses a gallon of 5% vinegar to
a cup of table salt and a tablespoon of
dish soap. Both are mixed into a spray
bottle and applied to the plants. They
will dry the plants out and work best
in direct sunlight.

A kettle of boiling water poured
directly onto sprouted weeds will
cook the plants and their roots. The
water will cool fast enough to not Corn gluten
harm any other plants.
Corn gluten will prevent unwanted
seeds from germinating but will not
Homemade weed killer
stop weeds that have already sprouted.
Two effective home-remedy weed It must be applied to soil that already
killers can be made out of household has the desired plants sprouting. It is
ingredients.
most often used on lawns to prevent
The first uses two ounces of vodka the growth of crabgrass or dandelions.

More than an excavation company

Using gardening tools before the weeds take over saves time later in the season. File photo.

www.movingearthllc.com

Lic #MOVINEL882PH
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Learn from the Masters
Lily Haight
lhaight@ptleader.com

these upcoming classes:

In the dark and grey winter, it can be
hard to imagine the colors of spring ever
coming back to life.
But signs are all around: small green
shoots are springing up from the ground,
soon to be sunny, yellow daffodils.
Crocuses are popping up along the sides
of streets, and the winter-blooming
hellebores are bringing color even on the
greyest of days.
It might still be rainy and cold, but it’s
time to start preparing for spring planting
and the experts in Port Townsend and
Jefferson County are here to help.
Master Gardeners, certified through
a program with the Washington State
University Extension in Jefferson
County, have a series of workshops and
plant clinics planned for spring to help
you get back out in the garden.
Dig in and get your hands dirty with

Growing Groceries Class

Join Master Gardeners for a six-week
course in growing your own food starting
Wednesday March 4 from 2 to 5 p.m. at
the WSU Extension Classroom in Port
Hadlock.
Students will learn hands-on, sciencebased skills for growing vegetables
at your home. The class is taught
by seasoned Master Gardeners who
specialize in growing food. Learn about
cover soils, seed starting, best cultivation
practices, pest control, composting and
more. To sign up, go to 2020springgg.
bpt.me.
Join the Seed Library

The WSU Extension’s Seed Library
opens for business March 2.
▼Continuedon page 26

Ellen Larkin, a volunteer gardener at the Kul Kah Han Native Plant Demonstration garden enjoys weeding
when she gets into the flow. But it’s even more fun when she’s with her fellow volunteers, chatting and
gardening together at the native plant garden at HJ Carroll Park. Leader photo by Lily Haight

The Green Builder NW
Serving Port Townsend since 2001

High Performance, Ecologically Sustainable
Design & Construction
High Performance Modern Custom Homes
Kenji Bruce Glenn
Ecologically Sustainable
Kenji
Bruce
Glenn
Design & Construction
360.531.4371
360. 531. 4371
thegreenbuildernwpt.com
thegreenbuildernw.org
thegreenbuildernw@gmail.com
The Port Townsend & Jefferson County Leader

thegreenbuildernw@gmail.com

Lisa Niehaus weeds around the flowering purple lupine at the native plant garden at HJ Carroll Park.
Leader photo by Lily Haight
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Get your green thumb with gardening classes
▼Continued from page 25

plant problem CliniC

The library allows people to borrow
seeds, grow plants and then harvest the
seeds to return some to the library.
Master Gardeners will teach new
library members about sustainable seed
saving, and how saving seeds as a public
resource encourages biodiversity and
self-reliance.
Not only that, but the seeds are free! You
pay back by bringing back the seeds
you’ve saved.
The library will be open from 10 a.m. to 2
p.m. Monday through Wednesday starting
March 2 at the WSU Extension Office at
121 Oak Bay Road in Port Hadlock.

The Master Gardeners are here to help
with any of your plant problems.
From April to September, Master
Gardeners will be available for free plant
advice at the Plant Problem Clinic.
If you’re dealing with a pest infestation,
overwater or underwatering, or some
unknown disease coming after your
plants, bring your questions to the clinic
where Master Gardeners will answer
them.
The Port Townsend Plant Clinic is
open from 1 to 4 p.m. on Mondays at
the Jefferson County Department of
Community Development Office at 621
Sheridan St. in Port Townsend.

The Port Hadlock Plant Clinic is open
from 11 a.m. to 2 p.m. on Tuesdays at the
WSU Extension Office at 121 Oak Bay
Road in Port Hadlock.
The plant clinic will also be at the
Chimacum Farmer’s Market, every
third Sunday from 10 a.m. to 2 p.m. this
summer, from June to September.
Be sure to bring a plant specimen with
you, so the gardeners can assess the
problem.
bUild a rain garden

You’ve probably seen rain gardens
scattered throughout Port Townsend, but
did you know you can plant one in your
garden too?
▼Continued on page 27

June is the perfect time to see the light pink checkermallow blooming at the native plant garden.
Leader photo by Lily Haight

Looking for the right
home loan for your
dream home?
We can help you there.
Shawnee Spencer
Mortgage Loan Officer
NMLS# 463131
360.308.2349
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A bee is busy pollinating a yellow-flowering
spearleaf stonecrop at the native plant garden.
Leader photo by Lily Haight

The Port Townsend & Jefferson County Leader

These small gardens, full of native
plants and grasses, are an effective and
aesthetically pleasing way to clean
polluted stormwater runoff. They act like
native forest by collecting, absorbing
and filtering stormwater runoff from
rooftops, gutters, driveways, patios and
other places in your yard that don’t allow
water to soak into the earth.
Rain gardens are a great project for
anyone wanting to freshen up a section
of their yard and keep their drainage
system working. They can be built at
several scales, one of which might be
perfect for your home.
The trick to a good rain garden is using
a special mix of sand and compost that
allows water to soak in quickly and helps
quick plant growth. It’s also good to
landscape with a variety of plants that fit
the surroundings—using native species
is great for the local pollinators and birds.

WSU Extension has a guide available
online for anyone wanting to learn
more about building a rain garden. Go
to extension.wsu.edu/jefferson/nrs/
raingardens/ to download the Washington
State Rain Garden handbook for free.
volUnteer at the kUl kah han native
plant garden

The best way to improve your green
thumb is with practice. And if you don’t
have a yard to garden in yet, or you
want to spend time with some gardening
experts, the best place to do that is at the
Kul Kah Han Native Plant Garden at HJ
Carroll Park.
Volunteers gather from 10:30 a.m. to
2:30 p.m. every Wednesday at the native
plant garden (located by the Salmon
Pavilion in the park) for weeding and
garden upkeep. Anyone is welcome to
attend and help out.

FREE LECTURES
AT THE WSU CLASSROOM
97 Oak Bay Road, Port Hadlock
September through May
3 - 4 p.m.
Lecture topics are posted on
Jefferson County Extension WSU
event calendar at jefferson.wsu.edu
MASTER GARDNER PLANT SALE
May 2nd, 9 a.m. - 2p.m.
HJ Carroll, Chimacum
SECRET GARDEN TOUR
June 20, Port Townsend
MASTER GARDENER TRAINING
11 weeks, starting September 17,
Thursdays, 9 a.m. – 3p.m.
WSU Classroom, 97 Oak Bay Road,
Port Hadlock
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The joys and tribulations of refurbishing old Victorian homes
f

Jane Stebbins
Special to the Leader

To own a stately Victorian home, one
merely needs money or construction
expertise — and a whole lot of
compulsiveness.
“And
patience,”
said
Leslie
Toussaint, who with her husband Jim
Olney, purchased a 1886 Victorian
— the Jacob C. Christian house —
in uptown Port Townsend last year.
“And resources and skill. And faith.
We have to have a lot of faith in our
abilities.”
They also have the ability to see
potential in a home many have passed
by and wondered if it would ever be
renovated — and what secrets an old
home could tell.
Many of those secrets, new
homeowners learn, are deep in the
walls, in the pipes, the electrical
systems, the floor joists, the attics
and, in this couple’s case, an outhouse
that yielded a box of vintage bottles.
Old-home renovators have the
stories: Rats make nests in the
insulation — assuming the house has
insulation. They leave their droppings
everywhere. They gnaw through
pipes; the Olney’s have a 10-inch
piece of PVC pipe that rats clawed
through to get to the water. They only
found it when the rats hit pay dirt
and the house developed a leak in the
ceiling above the stair landing.
“Pests,” Toussaint said. “Birds, rats,
mice, wasps. Just taking care of the
holes …”
New
old-house
homeowners
sometimes find dry rot or powder
post beetle damage, requiring them to
replace entire walls.
Foundations are often post and pier;
sometimes they too are rotten or
no longer really hold up the house.
Sometimes foundations are merely
rocks or tree stumps.
Houses have often been moved; they

f

settle, cracking the walls and ceilings.
Floors might be uneven and doors
shut of their own volition, if they shut
at all.
Wiring might have been nibbled on
by mice, presenting a fire hazard.
Water damage might be covered up
by layers of vinyl flooring.
And overall, they’re just old.
“In for an ounce, out for a pound,”
Olney said of projects that are
initially thought to be minor and end
up running deep.
Such projects are not for the faint of
heart.
The estate appraiser in 1980 wrote,
“The subject dwelling is in such poor
physical condition, it is questionable
whether it could be restored to a
useful living unit. However, it does
have some potential.” He gave it a
market value of $5,000; the land it sat
on was worth more.
And the Olney-Toussaints are
seasoned
professionals,
having
restored shacks built out of packing
crates in Fairbanks, Alaska, or
conversely, spec homes from the
ground up, in Seattle.
That Toussaint is an architect helps
— sometimes. The couple took a
six-week retirement vacation before
they settled into their home, and
during that time, she filled an entire
sketchbook with plans for their new
home in Port Townsend.
“I jump in,” Toussaint said, “but I
jump in on paper.”
It saves a lot of work later on.
A long, long time ago ...

The original house — and like many
old homes, it has seen its share of
changes — is comprised of a small
entryway, one bedroom and a kitchen
and living room on the first floor. The
second story has three bedrooms and
a bath.
Somewhere back in time, the owners

The Olney-Toussaints stand on the porch of their
new old home in uptown Port Townsend. The porch
will be replaced but look the same, with its intricate
details and a different color scheme.

added a large kitchen accessed by two
steps down and that still has an old
cast-iron sink.
To the rear of that is a “summer room,”
where perhaps fall canning chores and
other work was done and features a
bath and laundry room today. Behind
that is another room they’re using as
a workshop, and behind that, a shed
they don’t really know what to call.
The double lot has cherry, laurel,
May trees and lilacs, but was initially
an impenetrable thicket of thorny
blackberries.
But it has tons of character, and that is
most often the allure.
A closet off the dining room features
three kinds of wallpaper, including
one on the ceiling. A thin strip of
ornate gold-orange molding runs
around the circumference of the room
about a foot below the vaulted ceiling.
The door frames feature rosettes in

the corners, similar to other houses
in the neighborhood. The doors have
four panels, but the lower two are
half the size of those atop. Many of
the light fixtures and doorknobs and
hinges are original.
That’s the fun stuff. The front porch,
with various colors and intricate
designs, leans ever so slightly from
the house.
Ivy was growing not only up the westfacing wall, but up the wall inside. A
hardy fuschia was blooming in the
basement.
“That had to go,” Toussaint said.
Cracks run across walls and ceilings.
It was not love at first sight, either.
“Jim looked at it and thought, ‘Oh,
my god,’” she said. “But I sort of
made him look twice. I really like the
shape and its simple form. I really
like the style, the plain bones. And
when I found out that view was south,
I was sold.”
They had poked around town for
months, looking at both houses and
lots. And then the market got hot.
They made an offer and acquired the
keys to their new old home in January
2019. They are only the fourth owner
of the 134-year-old home.
“I was excited,” Toussaint said of
the expansive view of the Olympic
Range. “I was happy, I was gung-ho.”
Their original plans were to tear out
all the additions that had been made
over the years: the kitchen, summer
room and workshops, and build a
garage with a guest room over the top
and a whole new addition. But, the asis house kind of grew on the couple.
“We kind of like the way it is,” she
said. “It’s kind of functional.”
“We’ve stayed in the home, we live
in the home,” Olney added. “Our
expectations have changed.”
The couple is more about function
▼Continued on page 29
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The old home Jim Olney and his wife Leslie Toussaint purchased last
year in uptown will get an array of new treatments and renovations
to bring it back to its original historic look.

▼Continued from page 28

than keeping the house completely
true to its historic roots, she admitted,
adding that the city’s historic
preservation committee did stop
them from removing the central brick
chimney that is no longer attached to
a fireplace.
“I understand why,” she said. “The
neighborhood really changes if all
the roofs change, when there’s no
chimneys.

Architect Leslie Toussaint says she’s more of a modern woman, but
she has all kinds of ideas for restoration of the Olney-Toussaints
1890s home in uptown Port Townsend. Currently, they’re working
on the windows, after having replaced the roof and adding solar
panels to generate energy.

original frames and panes.
Their schedule is about as messy
as the home, which is, they admit,
basically a construction zone.
“The final plans — although I
shouldn’t say ‘final’; things ain’t
built until they’re built,” Toussaint
said, will include repairs to some
plumbing, refurbishing the oak floors
and painting the expansive walls.
They’ve opted not to repair the cracks
in the lath and plaster ceilings and
Check!
walls.
They’re plugging along, and adapting “We’re going to keep the cracks,”
all the while.
she said with a smile. “I like the
“We live in a Victorian house, but
cracks. It’s just going to have … some
I’m a modern person,” Toussaint
character. It is what it is; I don’t mind.
said, noting that solar panels on the
roof were installed when the roof was
replaced. “I’m not sentimental about
stuff.”
Sure. She pulled new hinges from a
box and held them up to those on the
dining room door. They were nearly
identical, with whorls and checkers
and other intricate detailing.
“It’s taken a lot,” she said of the labor
so far. “But there’s a lot of work that
doesn’t really show, like making sure
the pests don’t get in. Pumping water
out of the cellar, replacing the 8x8
The unique whorled molding and rosettes that cap
beams that were sitting on dirt.”
the door frames will stay. They are common in other
They put up interior storm windows houses in the neighborhood and the molding can’t
to insulate the house and protect the be replicated. Leader photos by Jane Stebbins
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Jim Olney inspects a window he’s refurbishing and scrapes paint from
the pane. The windows were among the first items to be renovated in
the 1886 home.

The plaster has texture I appreciate
that you don’t get with sheetrock.”
The cracks could grow as the house
settles more — although phase two
will involve building a more solid
foundation. They also want to install
a door in the kitchen and replace
the front porch, while retaining its
original design.
The road ahead

The biggest challenge for the OlneyToussaints is a familiar story: making
sure the projects get done.
“There’s a lot of challenges,” Olney
said. “Living in a house under
construction takes a special person.
But we like old houses; we’re kindred
spirits that way.”
“We got so comfortable in this
house,” Toussaint added. “And we’re
such good campers. We need to get
motivated to get the real work started.
The hardest is deciding what we want
to do.”
“We knew this would be a project,”
Olney said. “And the scope of the
work was a little bigger than we
imagined. But it’s manageable.”
Even though a thin coat of dust has
settled on working surfaces and boxes
of paperwork and plans and howto books are stacked on the dining
room table, even though there’s no
television — or furniture — the

couple is happy about their purchase
and progress.
“Just being able to live here is
wonderful,” Toussaint said. “It’s
so much fun. Even seeing the little
progress we’re making, having people
stop by and chat about the house.
“The history! How many people in
this town have connections to this
house is very interesting. People will
stop and say, ‘My boyfriend lived
here.’ We just heard that a dentist
used to live here and he worked out
of the front bedroom.”
Is it the last house they will work on?
“You know … I think … you never
know,” Toussaint said. “It could be.
We’re reserving judgement on that
one.”
They were originally hoping to
hold an open house in May to
commemorate their 40th wedding
anniversary and show off the finished
product, Toussaint said, smiling as
she glanced around the room at tools,
a dry erase board with sketches on it,
boxes of things new and old.
“Maybe next Christmas,” she said. “I
will say, we’re not bumbling around
wondering what to do in retirement.
But it’ll be done when it’s done.”Said
like a true homeowner.
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Gardeners abuzz to propegate flowers for the bees
Jane Stebbins
Special to the leader

Our species also thrives when
individuals are well-integrated into a
communal effort. It may be a lesson we
can take from bees.
The future of mankind is sticking to the
fuzzy little legs of bees — and the little
pollinators’ populations are crashing.
Without them, there is nothing to
transfer pollen from flower to flower
or tree to tree, including 85 percent
of crops — fruit, vegetable, grain —
upon which man depends. Apples,
cranberries, melons and broccoli are
created with the help of bees, and 90
percent of the blueberries, almonds
and cherries grown depend on their
pollination, as well.
Nikiah Seeds, a beekeeper in Vancouver,
BC uses the imagery of the hexagonal
cells that make up a honey comb to

“We’re all individuals, but
we’re all working together
for the greater good. We’re
never really alone. We’re
each in a little cell and
although we’re alone in
our cells, my cell touches
other cells on six sides.”
Nikiah Seeds
BEEKEEPER
VANCOUVER, BC

articulate how individual bees connect
to become a colony.
“They’re really important,” said Calvin
Lomsdalen, of bee supplier Tarboo
Valley Bees. “Eighty-five percent of
what we eat, bees pollinate.”
Greg Butler of North Olympic Peninsula
Beekeepers agreed, saying, “Honey bees
pollinate approximately 115 varieties of
fruits and vegetables that we use for our
meals. It has been estimated that honey
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bees are responsible for about one of
every three bites of food we take. Our
meals would be very boring without the
pollination the bees provide.”
According to the American Beekeeping
Federation, there are an estimated 2.7
million bee colonies in America, but in
June of last year alone, beekeepers lost
40 percent of theirs to Colony Collapse
Disorder. Each hive can represent tens
of thousands of bees.
“There is no doubt that honey bees

have issues that have been brought
about by our changing agricultural
methods,” Butler said. “Large crop
monocultures, pesticides, lack of
habitat diversity and increasing
varieties of pests and diseases have
all combined to challenge our bees.”
Varroa mites are the most common
problem in Western Washington,
Lomsdalen said, and he treats his
hives with a chemical that paralyzes
the mites — they then starve and die
— but doesn’t affect the bees.
“We have to treat them about three
times a year now to keep them
alive,” he said.
Local gardeners can do their part to
boost bee populations, too.
Start with the lawn. Dandelions —
the bane of gardeners everywhere
— are great early-spring fodder for
bees, and white Dutch clover offers
a smorgasbord of nectar for them
to take.
Colorful flowers with obvious
displays of pollen attract more bees
than fluted flowers in which the
nectar is harder to reach.
Butler
recommends
borage,
goldenrod, lemon balm, tansy, asters,
coltsfoot, coriander, Bachelor’s
button, fireweek, lavender, milkweed
— a prime go-to for endangered
Monarch butterflies — poppies,
tulips, valerian, mint and elderberry.
The crisis of bee die-off has
prompted many to become hobby

beekeepers, and others to build bee
houses, which provide a place for
bees to build cells in which to rest
and lay eggs.
The simplest ones can be made by
cutting the bottom off a plastic 2-liter
soda bottle and packing hollow canes
of bamboo or grass inside. Clay or
wax can be used to block the far
end of the cane, and the entire unit
can be hung from an eave — facing
the full sun — set in the crotch of a
tree branch or stacked with others to
create a hotel.
“If folks want to help all bees,
not just honey bees,” Butler said,
“experts agree the best thing we can
do is plant flowers.”

to help beeS along
• Don’t use pesticides
• Provide a source of
water such as a bird
bath with gravel and
water in it
• Plant ﬂowers that
bloom year-round,
and make sure they’re
native to the area
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Household Hazardous Waste Disposal
Hours:
Fridays & 1st Saturday ea. month

Residential HHW - Free of Charge

Sims Way (Hwy 20)

HHW
Facility

10th Str

eet

Street
Washington

ACCEPTED Household Hazardous Wastes:

Fluorescent
lights

Automotive
products

Aerosols

Mercury
thermostats &
thermometers

Motor oils
& filters

Antifreeze

Pool and spa
chemicals

20%
OFF
Expires March 15, 2020

Gardening, Gifts, & More!

eet

Boat
Haven

tr
Boat S

Out-of-County and BUSINESS fees apply
Large loads, drums,
or business waste?
Please phone 360-385-9160

HHW
Collection
Facility

Safeway

NEW Closed Holidays

Haine
s Plac
e

10am - Noon
12:30 - 4:30 pm

Bldg. 19, Boat Haven
282 - 10th Street
Port Townsend, WA
360-385-9160

Unique Deer
Resistant Plants
Great Knowledge
& Customer Service

Oil-based
paints, stains,
solvents

360-385-3354 d 406 Benedict St.
www.PTGardenCenter.com

You
You
never
know...
You
You
never
know...
never know...
Gasoline
and Fuels

never know...

Enhancing the
lives we the
touch
Enhancing

Marine & road flares

Household cleaners

Lithium, button, &
rechargeable
batteries

Pesticides &
herbicides

QUESTIONS? 360-385-9160 or jeffersoncountysolidwaste.com
NOT ACCEPTED

Enhancing
the the
livesEnhancing
we touch
lives
we touch
lives we
touch

givers

givers
givers
givers
HOME CARE TEAM

We Rent Angels By The Hour

HOME CARE
TEAM
Amazing
Caregivers.
We Rent Angels ByHOME
The Hour
HOME CARE TEAM CARE TEAM
Amazing
We
Rent
Angels
By TheCare.
Hour
We Rent Angels By The Hour

Amazing Caregivers.
Amazing
Caregivers.
2134 Lawrence St.
Amazing
Caregivers.
Amazing
Port Townsend,Care.
WA. 98368
360-457-1644
622 East Front Street
Amazing
Care.
Amazing
Care.
360-379-6659
127 W. Bell Street
622 East Front Street
Port Angeles, WA. 98362

(call 360-385-9160 for info)

PortEast
Angeles,
98362
622WA.
East
Front Street
622
Front
Street
Sequim,
WA. 98382
Port
Angeles,
Port
Angeles,
WA.
98362
360-457-1644 WA. 98362

360-457-1644
360-457-1644
127 W. Bell Street

2134 Lawrence St.
Port Townsend,
WA.2134
98368
1-877-457-0700
2134 Lawrence
St.Lawrence St.
Port
Townsend,
Port Townsend,
WA.
98368
360-379-6659 WA. 98368

360-683-7377
360-683-7377

1-877-457-0700
1-877-457-0700
1-877-457-0700

360-683-7377

Empty
containers

Latex and
acrylic paint
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Ammunition

Alkaline
batteries

Needles &
Medications

Sequim,
WA.
12798382
W. Bell Street
127
W. Bell
Street
Sequim,
Sequim,
WA.
98382
360-683-7377 WA. 98382

360-379-6659
360-379-6659
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Come Visit
the Beautiful Quilcene
Community Gardens
71 Old Church Road, Right on Highway 101

Place in the TRASH - they will CONTAMINATE the recycling!

Call 360-774-0465 for
more information or to schedule a visit

light
bulbs

clam shells

Plastic lids
& caps

st 2020
March 21SATURDAY

crinkly plant
pots

Doors Open at 5pm
Catering by Cedars at Dungeness
Featured Speaker:

Richard Osborne, PhD
with more than 30-years studying
Southern Resident Killer Whales



deli containers

plastic cups,
straws & lids

plastic tubs
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coffee cups and lids new and used
prescription
bottles
food and
beverage
cartons

coffee pods

blue
glass

drinking
glasses

plastic bags,
plastic wrap

Pyrex glass

Place in RECYCLING BINS

When in doubt, throw it out

(see back to recycle)

More info on the back

Place clean and empty recyclables loose in bins. Please — NO bagged or boxed recyclables in bins.

Mixed Paper

Plastic & Cans

Tickets and event information at
feiromarinelifecenter.org/waves/

Sunland Golf & Country Club
109 Hilltop Dr., Sequim, WA

metal
lids

plastic
utensils

$85 per person

This Feiro Marine Life Center event
raises funds to support education
programs, citizen science,
marine mammal stranding response,
and animal care.

Keep it CLEAN and EMPTY
to keep it RECYCLABLE!

Recycling in Jefferson County

Q Gardens relies completely
on volunteers and donations
to grow veggies, fruits and
flowers for the community

paper bags and cartons

bottles, jugs

aluminum
pans & cans

Glass

Unwaxed Cardboard

glass bottles & jars

Curbside service: bundle & tie

NO dirty containers!

CORRUGATED CARDBOARD only!

metal cans

NO loose lids

For all: flatten

no blue glass; no lids;
labels OK

buckets
limit of 3

newspaper
magazines
mail, catalogs,
& office paper

plant pots

rigid plastic only;
12” max

plastic tubs:
dairy, salsa
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FREE
HOUSE KEY
CUT!*

Celebrating 46 years as a family-owned business.
Complete Lock and Safe
Sales and Services
& Door Closer
Licensed, Bonded & Insured

360.385.3341
95A Oak Bay Rd. Port Hadlock

Specializing in beautiful woods from sustainable forests.
Winner of BEST SPECIALITY WOOD SUPPLIER

E DENSAW WOODS L td.

ESTABLISHED 1984
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Dedicated to Superior Sustainable and Innovative Design.
We offer Custom Home Construction and Remodeling.
We specialize in: Aging in Place • Chemically Sensitive
• Energy Eﬃciency • Small Space Planning.

Streamline the permit process
with our new Eco DADU design!
Support our interns as they
build their Tiny Home at the
Innovation Station as we reopen!

DESIGN + CONSTRUCTION

New Construction | Remodeling | Custom Woodwork
MICHAEL COXEN | OWNER
Wearing a Toolbelt Since 1976

Metal Fabrication,
Creation
& Repair
360.379.1585

360.531.1998

COXENDC005QN

www.greenpod.design • 360.385.5614
Come Visit Us at 1531 W Sims Way!
Friday 1-3 or by appointment only)

Your Savings Won’t
Go Down The Drain.

Metal Fabriation,
Creation & Repair

We offer empowering design
solutions to facilitate long-term
safety at home and give you
peace of mind. Remodeling your
home for Aging in Place can
SAVE you upwards of $30,000
PER YEAR versus moving to a
facility setting. STAY AT HOME
as long as possible, where your
memories, routine, neighbors, pet
and garden are. Hold onto your
FREEDOM, your LIFESTYLE and
your SAVINGS. Contact us for a
consultation at 360.881.0282

Hand Rails, Yard Art
HAND
RAILS,&YARD
ART
Welding
Repair

Aaron D. Murphy | Architect AIA, CAPS
www.ADM-architecture.com
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WELDING & REPAIR
No
Job Too Small!

FABRICATION
& MUFFLER

379-9011
8 am-5 pm Mon.-Fri.

No Job Too Small!

9495 State Rte. 20 Unit B Port Townsend

9495 State Route 20, Unit B
Port Townsend

Nieman Construction Company, Inc.

Nieman Construction
Company is a proud
member and sponsor
of the
Jefferson County
Home Builders
Association
For Home Builders Association
membership information,
please call
360-821-9688

Dan Nieman

General Contractor
Commercial and Residential

360-434-0717 (cell)
360-765-4787
Quilcene, WA
License # NIEMACC018MZ
The Port Townsend & Jefferson County Leader

Custom Homes

LD Richert Construction
Port Townsend, Washington

www.ldrichertcontractor.com • 360.379.5222

My motto to live by: Do what you love, live where you love and just love your life!
I always try to exhibit genuine care, dedication
and professionalism while helping my clients
accomplish their real estate goals.
In 2001 I began buying and selling residential
and commercial properties, and I also created
and operated five successful businesses,
eventually selling them all myself.
I moved back to the Northwest from the
East Coast in 2010 and settled in Port
Townsend to raise my two young boys with
my husband, Steve.
I specialize in the greater Jefferson and
Kitsap County real estate, and I have a
great love and enthusiasm for the peninsula
region & lifestyle.

The Port Townsend & Jefferson County Leader

I am considered astute and highly skilled in the
acquisition and marketing of residential, land,
waterfront and investment properties.
In the last five years, I have been a Board
Member for Jefferson County Association of
Realtors (JCAR). I am well versed in the state
and county land and property regulations.
I diligently help with school fundraising
through JCAR and my firm, and I keep on top
of issues having to do with children. I have
been appointed education chair for the
third year in a row, helping to bring more
knowledge to all of our brokers in Jefferson,
Clallam and Kitsap County.

360-471-4700
360-385-6499 (office)
awilkinson98368@gmail.com
2500 W Sims Way #201
Port Townsend, WA 98368
Angela Wilkinson
Broker
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HULBERT CUSTOM
CONSTRUCTION LLC

Todd Hulbert
360.379.0258 • Hulbertcc.com
Custom Home Construction, Remodels,
Landscape Features,
Estate & Property Management

ROGERS PAINT GROUP

Born and raised in Port Townsend, Todd Hulbert has over 25
years of construction experience. After working with other
companies, most notably Tollefson Builders, he started
Hulbert Custom Construction in 2014. Todd partnered with
Ethan Rogers to start Rogers Paint Group in 2016. Ethan has
20 years of experience in all phases of painting and drywall
and was excited to join Todd to offer his professional services.
Purchasing Kimball Woodworks from Fred Kimball, Todd
brought in Dan Klaassen to manage the Cabinet-making
company. Dan brings 20 years experience in Cabinetry
and ﬁne woodwork. They are all looking forward to spring
2019 when a new shop will be constructed at the Kimball
Woodworks site and will include a CNC machine to offer even
more opportunities to Jefferson County.

Ethan Rogers
360.821.9918 • Rogerspaintgroup.com
Eco-friendly waterborne ﬁnish for cabinetry,
Onsite air scrubbers for air quality, Commercial,
Residential, Interior, Exterior, Custom Projects,
Restoration, Dry Wall Repairs

KIMBALL WOODWORKS

Dan Klaassen
360.385.4915 • Kimballwoodworks.com
Custom Cabinetry, Interior Finish, Custom
Furniture, Kitchens, Bathrooms, Built-Ins,
CNC Manufacturing

Let’s Make Something Together.
We Love What We Do!
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360-681-2442

DEPARTMENT OF COMMUNITY DEVELOPMENT
621 Sheridan Street, Port Townsend, WA 98368
Tel: 360.379.4450 | Fax: 360.379.4451
Web: www.co.jefferson.wa.us/communitydevelopment
E-mail: dcd@co.jefferson.wa.us

SLIDING &
ROLLAWAYSCREENS

SITE PLAN CHECKLIST
Site plan must be legible.

Site Plan Checklist

Only a complete site plans can be accepted at time of appointment. The permit technician is unable to complete
the site plan for you. If you have questions please call before submittal.
You must ensure that every item below is included in the site plan. Check each item below when completed in
site plan. The permit technician will review at time of submittal, incomplete site plans will be returned.
DCD

WINDOW SCREENS

PET &
CUSTOM SCREENS

YOU
Title Block
Indicate applicants name, site address, Assessor's Tax Account # (Parcel #).
Scale - prefer engineer scale to architect scale
Indicate map scale. Use appropriate scale and note it on your site plan. (example - Scale 1" - 40')

SOLAR, PORCH &
SCREEN ROOMS

North Arrow
Show an arrow indicating the NORTH direction.

LIC #PENN*961CF

Property Boundaries / Easements - full site plan is needed, attach detailed plan if needed
Show property lines and all easements (utility, drainage, dike, access, railroad, etc). Indicate site
dimensions. Include building footprint square footage and names of adjacent roads.

220 Carlsborg Rd, Sequim, WA

Driveway
Show entire length and width of driveway in feet. Indicate grade of driveway in percent (%) slope.
Building Footprint - do not add future proposed projects
Show location and dimensions of all existing and proposed buildings or structures. If this
project includes an addition, clearly show the addition different from the existing building.
Identify each building by its use (residence, garage). Indicate any decks, porches, or retaining walls.
Impervious Surface
Indicate the amount of new impervious area. Label new and old impervious areas. Include the
sq/ft of building, roof area, parking area, patios and any new driveway (including non-paved driveways).
Setbacks
Indicate the building setbacks from all property lines with a dashed line. Include distances between
structures, and distances from structures to critical areas, including shoreline setbacks when applicable.
Power Lines from property boundary to structure
On-Site Septic System Location or Sewer Lines
Indicate method of sewage disposal. See back side for septic site plan requirements.
Well Location or Water Lines - must show 100 foot radius around well.
Indicate the drinking water supply (existing and/or proposed, public or individual). Show all
private well(s), public water mains and water supply pipes to all buildings.
Propane
Show the location of the propane tank (if any).
Propane is prohibited in locations such as basements or pits or anywhere gas can unsafely collect.
Propane tanks > 125 gallons - minimum setback of 10 ft. from property line and buildings.
Checklist- Site Plan Checklist.xlsx
The Port Townsend & Jefferson County Leader
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Residential
Commercial
Industrial

See us for Paving
Driveways • Roads
• Parking Lots

• Custom Planning
& Design for the homeowner
• Performance Bonding
upon request
• Ask about our
Workmanship Guarantee
Lakeside is ready when you are Call today for a free estimate!
The crew at Lakeside is
here to serve you!

Clallam/Jefferson County
(360) 452-7803
Kitsap Peninsula
(360) 373-0289
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2020 Building Codes
CHAPTER 1:
Getting Started
When Is a Building Permit
Required?

The City of Port Townsend and Jefferson
County have adopted the following codes:
2015 International Building Code - WAC
51-50, 2015 International Residential Code
- WAC 51-51, 2015 International Mechanical
Code - WAC 51-52, National Fuel Gas Code
(NFPA 54) - WAC 51-52, Liquefied Petroleum
Gas Code (NFPA 58) - WAC 51-52, 2015
International Fire Code - WAC 51-54A, 2015
Uniform Plumbing Code and Uniform Plumbing
Code Standards - WAC 51-56 and 51-57,
Washington State Energy Code, as amended WAC 51-11.
The IBC and IRC require a building permit
before constructing, enlarging, altering,
repairing, moving, demolishing or changing
the occupancy of a structure. A permit is also
required before installing, altering, repairing,
removing, converting or replacing any gas,
mechanical, plumbing or electrical systems.
Exemptions include: un-heated residential
detached, accessory one-story playhouse

or tool and storage sheds not for human
occupancy less than 200 square feet in floor
area and commercial storage sheds less than
120 square feet in floor area; fences up to
seven feet high; movable cases, counters and
partitions not over five feet nine inches high;
platforms, walks and driveways not more
than 30 inches above grade and not over any
basement or story below; decks not exceeding
200 square feet (18.58 m2) in area, that are not
more than 30 inches (762 mm) above grade at
any point, are not attached to a dwelling and
do not serve the exit door required by Section
R311.4; retaining walls four feet and less
measured from top of wall to bottom of footing
unless supporting a surcharge or impounding
Class I, II, or III-A liquids; and painting,
wallpapering and similar finish work.
Exemptions should be checked in
advance. All work must meet zoning and other
requirements, even if a building permit is not
required. Many informational handouts are
available at the City’s Development Services
Department and at the Jefferson County
Department of Community Development.
Please call prior to starting your project, as
double permit fees may be assessed for work

that is undertaken without a permit.
NOTE: All residential building permits now
require smoke and CO alarms to be installed, or
updated to meet or exceed WAC 51-51-0315.

City of Port Townsend Code
Compliance and Enforcement of Building
Code Violations:
Working without an approved and issued
building permit for your project can result in a
Stop Work Order and code enforcement action.
A Stop Work Order specifies the violation and
requires all activity in relation to the violation
cease immediately until authorized to proceed.
PTMC 1.20.080
Receiving a Stop Work Order may result
in double permit fees, daily accrued fines,
civil citations, and in addition can result in
enhanced daily penalties as set forth under
PTMC schedule 1.20.075(F), ranging from
$500.00 to $2500.00.
Any person who willfully or knowingly
violates or fails to comply with any Stop
Work Order or Emergency Order, issued by a
director pursuant to this chapter, is guilty of
a misdemeanor and upon conviction shall be
punished by a fine of not more than $1,000

or by imprisonment for not more than 180
days, or by both such fine and imprisonment.
Each day such violation or failure to comply
continues shall be considered an additional
misdemeanor offense. PTMC 1.20.060
Port Townsend

Customer Assistance Meetings, PreApplication Conferences and Technical
Conferences.
Staff can provide basic information
such as zoning, uses allowed, and a map
including topography, approximate location
of buildings and utilities, and mapped critical
areas. Applicants need to apply for customer
assistance meetings, and/or preapplication
meetings and/or technical conferences to
obtain detailed development requirements
related to their specific projects. Customer
Assistance Meetings (CAMs) cost $166 and
result in a meeting or teleconference with
staff. Preapplication conferences typically
cost between $249 and $415. Preapplications
RED indicates information
specific to Jefferson County

How to Get More Information
CITY OF PORT TOWNSEND: The Development Services Department (DSD) is
located in City Hall, 250 Madison St., Suite 3, and is open between 8 a.m. and 4 p.m., Monday
through Friday except on Wednesdays from 9 to 11 a.m. Appointments for commercial and
multi-family projects may be made by calling the front desk at 360-379-5095.
The City of Port Townsend’s website has information, guidelines and forms at www.cityofpt.
us; go to Development Services and click on Development Services Forms and Documents. For
residential typical details and contractor information www.cityofpt.us; go to Development Services
and click on Building;then click on Residential Building Permits. General permit information is made
available for the public to view by using the on-line portal at www.cityofpt.us.

Permit Be Sure to Check for Building Code Updates

Development Services Department (DSD):

Online Permit Information

Lance Bailey, AICP, Development Services Director; Angela Garcia, CBO, Building O ffi cial; Dennis
Perkon, Building Inspector; Judy Surber, Planning Manager; John McDonagh, Senior Planner;
Suzanne Wassmer, Land Use Specialist; Katie Quesada, Code Compliance O ffi cer; Wayne Fitch,
Permit Technician; Robin Hill, Permit Technician
Public Works: Dave Peterson, P.E., City Engineer; Brandon Maxwell, Civil Engineer
(Engineer In Training); Scott Studeman, Public Works Inspector; Emily Coler, Administrative Assistant.
JEFFERSON COUNTY: The Department of Community Development at 621
Sheridan St. is open between 9 a.m. and 4:30 p.m. Monday through Thursday (closed
between 12 & 1pm); closed on Friday. The phone number is 360-379-4450. Patty Charnas,
Director; Jodi Adams, Permit Manager; David Johnson, Associate Planner Lead; Donna Frostholm,
Associate Planner Lead; Joel Peterson, Associate Planner Lead; Michelle Farfan, Associate Planner
Lead; Shannen Cartmel, Associate Planner; Jim Coyne, Senior Building Inspector; Jeff Monroe, Plans
Examiner II; Nathan Whitmire, Building Inspector; Morgan Bruneau, Permit Technician; Tami Frank,
Permit Technician; Nicole Allen, Office Coordinator.
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The information pertaining to building code and permit requirements contained in the 2020
Home and Garden Magazine is current as it goes to press. However, building codes, zoning and
other regulations are updated regularly by the city and county. Therefore, it is recommended that
you contact Jefferson County (360-379-4450) or the City of Port Townsend (360-379-5095), as
appropriate, before starting work.
This should be read in conjunction with the jurisdiction’s codes. If there are any errors in this
document, the code prevails. Fees are based on those in e ect at the time of publication. Please
double-check fees with the jurisdiction.
You can also find zoning, building code and permit information online. For the City of Port
Townsend, go to: cityofpt.us. Under “Development Services,” click on “City Municipal Code.”The City
does not accept credit cards for permit payments. For Jeff erson County, go to: www.codepublishing.
com/WA/Jeff ersonCounty. For information and application forms, go to our new website www.
co.jeff erson.wa.us/283/Building-Permit-Forms.
Electrical Permits

Whether you live in the city or the county, all electrical permits are handled by the Washington
Department of Labor and Industries (L&I). The local L&I office is located at 1605 E. Front Street, Suite
C, Port Angeles, WA 98362-4628. Office hours are 8 a.m.-5 p.m. weekdays; an inspector is available
to answer questions from 8 a.m. to 9 a.m. Call 360-417-2700 for general information. To schedule an
inspection, call 360-417-2722 by at least 4 p.m. on the business day prior to the desired inspection.
The L&I inspector serving and the City of Port Townsend is Len Moser. For convenience, electrical
permit applications are available at the County Permit Center, 621 Sheridan St.
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result in a written report signed by the Development
Services Director. The contents of the written report are
discussed with the applicant during the preapplication
meeting. Unless waived by the Director, pre-application
conferences are required for all Type I-A, Type II and Type
III project applications and Type I project applications
proposing impervious surfaces of 5,000 square feet or
more and/ or non-single-family structures of 5,000 feet or
more. The public works technical conference is designed
to provide the prospective home buyer or developer
with a preliminary estimate of potential development
requirements for a specific site. It is strongly encouraged
when utilities are to be extended and/or new streets
installed. The cost is $415.

Jeﬀerson County
Pre-application conferences are required for all
Type III, IV and V project applications, Critical Area
stewardship plans, and Type I project applications
proposing impervious surfaces of ten thousand
(10,000) square feet or more and/or non-single-family
structures of five thousand (5,000) square feet or
more. Pre-application conferences for all other types
of applications are optional. Pre-applications range
from $529.20 to over $1,000 depending on which
departments need to be involved; CAM is $100. Preapplications result in a written report from our Planning
Department and Planning Director.

CHAPTER 2:
Are Other Permits
Required?
Stormwater: Jefferson County first adopted a
Stormwater Management Ordinance on November
4, 1996. The current stormwater management
standards are contained in the Jefferson County
Code, Sec. 18.30.070. Avoiding impacts related to
erosion, sedimentation, and stormwater runoff from
land clearing development is vital, consequently all
projects require review under this ordinance and many
projects will require the use of best management
practices as outlined in the WA State Department of
Ecology Stormwater Management Manual for Western
Washington, 2012 edition, as amended.
Clearing and Grading Permit: If not part of the
building permit, a separate clearing and grading
permit is required prior to any land-disturbing activity
on private property for the City, and may be required
for Jefferson County, including grading, clearing,
grubbing, filling, excavating or stockpiling, and tree and
vegetation removal. There are a few exemptions that
can be made by the Building Official; call the City for
specific information (See also pg. 42).
Any land-disturbing activity of 7,000 sq. ft. or
more, grading of 500 cubic yards or more, creation of
2,000 sq. ft. or more of impervious surface, or within an
environmentally sensitive area, requires a stormwater
management permit. Call Jefferson County for
specifics.
Demolition Permit: ORCAA approval is required for
demolition projects, and may be required for remodels
and additions as well as a City permit and Jefferson
County permit to ensure that structures are removed
The Port Townsend & Jefferson County Leader

from the Assessor’s tax rolls and that the site is left
in a safe, sanitary condition. Demolition permits are
required for partial demolition when not included in a
building permit.
All hazardous materials including asbestos must be
abated if disturbed. Abatement permits are required
by state law and are issued by the city building
department.
Moving Permit: A separate Public Works moving
permit (a Minor Improvement Permit) is required to
move a house or other building. This application must
include a traffic control plan and house moving route.
Lifting a house for foundation work or other purpose
requires a building permit prior to lifting.
Separate plumbing and/or mechanical permits:
Are required for changes or additions to existing
plumbing, heating or ventilation if not part of the
building permit.

City of Port Townsend Lot Coverage and
Impervious Surfaces Worksheets for Applicants
Lot Coverage and Impervious Surface Calculations are similar, but not the same. This worksheet is designed to help you clarify
the difference and help you determine the correct numbers to use on our applications.

LOT COVERAGE = STRUCTURAL FOOTPRINTS
Lot coverage is defined as “the total ground coverage of all buildings or structures on a site measured from the outside of exterior
walls or supporting members, including accessory buildings or structures, but not to include at-grade off-street parking lots, deck
areas, terraces, swimming pools, pool deck areas, walkways, roadways or driveways” (Port Townsend Municipal Code 17.08.040).

Manufactured Home Siting Permit:
(Chapter 296 - 150M WAC, Manufactured and
Mobile Homes.)
Manufactured homes may be placed anywhere
within the City of Port Townsend’s R-I, R-II and R-III
residential zoning districts. Maps of these areas are
available at DSD. Manufactured homes must also meet
the following requirements:
1. Set on a permanent foundation with the space
from the bottom of the home to the ground enclosed by
poured concrete or concrete or masonry blocks so that
no more than one foot of the perimeter foundation is
visible above the ground;
2. Originally constructed with and now has a
composition of wood shake or shingle, coated metal, or
similar roof with a minimum 3.12 pitch; and
3. Originally constructed within 3 years of the date
proposed for placement.
The placement of manufactured homes that were
constructed more than 3 years prior is prohibited.
The title of manufactured homes must be
eliminated through the state Department of Licensing
as a condition of building permit approval.
Manufactured homes require building permits and
street development permits. Fees for manufactured
home permits are based on the foundation valuation
plus the cost of any site-built structures.
Please add the following: Manufactured home
foundation system must either be installed per the
manufacturer’s installation instructions or per a
design prepared by a Washington licensed engineer or
architect. For more information on Manufactured home
installations see the Manufactured Home Application
Instruction Guideline Handout. www.cityofpt.us; go
to development Services and click on Development
Services Forms and Documents.

Wood, Pellet, and Propane Stove
Installations:
Require mechanical permits and inspections by the
City or County Building Official and Fire Department.
(Chapter 10, IRC.) Mechanical permits are required for
installation of new or replacement propane containers
(both above ground and underground), appliances and/
or piping. Inspection is required for tank placement
(setbacks) and piping tests.

IMPERVIOUS SURFACES = STRUCTURAL FOOTPRINTS PLUS IMPERVIOUS SURFACES.

“Impervious surfaces” means areas or surfaces that cannot be easily penetrated by rain or surface water runoff. These
areas include structures and roof projections, impervious decks, roads, driveways, and surfaces which substantially reduce
and alter the natural ﬁltration characteristics of the soil.” (Port Townsend Municipal Code 19.05.020)
If your building proposal increases the area of impervious surfaces, it may result in stormwater impacts. Refer to the City’s
Engineering Design Standards: www.cityofpt.us under “City Plans”. Stormwater methods can include infiltration trenches, dry wells,
and rain gardens. Downspouts that flow into splash blocks can only be used for properties where there is a minimum of 50 feet of a
vegetated path between the splash blocks and the edge of the property.
If the impervious surface is over 40%, an engineered stormwater drainage plan is required. You will need to retain a Civil
Engineer to prepare and stamp drawings to be submitted with the public works permit. Drawings must include specifications of
on-site stormwater methods.
If the impervious surface is under 40%, you may conduct your own perc test and submit an on-site stormwater drainage
plan with your application for review and approval by city staff. Ask staff for the handout for guidance on conducting a perc test,
or go online to www.cityofpt.us to the City’s Engineering Design Standards, Chapter 4 Section 5 Drainage Plan, Contents and Standard
Procedures for Medium Impact Projects .
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review of any engineered plans for water,
sewer and/ or street extensions. As a general
Port Townsend: A critical areas permit
rule, a building permit will not be issued
may be required if it is determined the site is without an accompanying Street and Utility
near or within a critical area such as a seismic Development Permit; however, Street and
area, wetland, steep slope, or critical drainage Utility Development Permits may be issued
corridor. (See PTMC, Chapter 19.05, Critical
prior to a building permit when the street and
Areas.)
utility work is needed prior to building.
Jefferson County Requires
If only minor Public Works improvements
Environmentally Sensitive Area (ESA) review
are needed for the development a Minor
for all permit applications except where the
Improvement Permit (MIP) is required.
footprint of the structure is not changed (e.g.,
The minimal fee for an MIP is $240.75 and
remodels, plumbing permits).
it is typically used for driveways, culverts,
Construction in the Intertidal Zone:
sidewalks, parking improvements, and cable,
May also require additional permits from
phone and power service.
the Washington State Department of Fish and
Street and Utility Development or Minor
Wildlife and the U.S. Army Corps of Engineers
Improvement Permits not tied to a building
and approval from the Department of Natural
permit will expire unless the work is completed
Resources per the Aquatic Land Management
within 12 months after issuance of the permit.
Act.
All Street and Utility Development or Minor
Improvement Permits tied to a building permit
SEPA:
For projects not exempt, an environmental are valid as long as the building permit remains
checklist must be submitted in compliance with active with the Building Department.
Drainage: Port Townsend – All new
the State Environmental Policy Act (SEPA).
development
within the City must have a
HPC: (City)
plan
for
handling
stormwater on-site. The
Historic Design Review (HDR) is a permit
2005
Department
of Ecology’s Stormwater
process required for proposals that would
Management
Manual
for Western Washington
change the exteriors of designated historic
was
adopted
by
the
City
in February 2007.
commercial, religious and residential structures.
Applicants
must
submit
a
drainage plan. The
Most of these protected historic structures are
level
of
drainage
plans
varies
depending on
found within the City’s downtown National
the
complexity
of
the
project.
Copies of the
Historic Landmark District (NHLD) but others
requirements
are
available
at
DSD.
The City’s
lie throughout the City. HDR is also required for
Engineering Design Standards and Department
Bed and Breakfast inns when making exterior
of Ecology handouts describe in detail the
changes and for other uses within the NHLD
requirements for drainage plans. Additional
which require a conditional use permit. See
requirements may be imposed for sites within
PTMC, Chapter 17.30, Historic Preservation
Code. Please note that in addition to a building or near critical areas.
permit for a re-roofing project, HDR is also
Sign Permit:
required if the applicant does not choose
Sign permits are required for new signage
from pre-selected roofing colors. Changes to
as well as those replaced, revised, re-erected
windows also require HDR review; like for like
and relocated. Review for signs within the
replacements may be covered under ordinary
historic district is also required. (See page 40
repair and maintenance. See the City of Port
for more information.) Contact DSD for more
Townsend DSD office for more information.
information.
(City: Chapter 17.76, Signs.)
Port Townsend
(County: Jefferson County adopted a new
Depending on the nature and location of
sign
code in November, 2014. Refer to JCC
the project, other permits may be required in
Section
18.30.150.)
addition to a building permit. Other permits

Critical Areas Permit:

could include:
Street and Utility Development Permit
(SDP): Port Townsend - A Street and Utility
Development permit is required for all
development projects that require work in
a city right-of-way. The Street and Utility
Development permit is used for applications
for water and sewer connections and/or main
extensions, and stormwater and/or street
improvements. Street and Utility Development
Permit applications are available at the City’s
Development Services Department. In order
for an application to be complete it must be
submitted with a site plan, which indicates
the work to be done. A $243 application fee
is due at the time of submittal, plus $304 for

CHAPTER 3:
How to Apply for a
Building Permit
Jefferson County

If the property is in Jefferson County
outside of the Port Townsend city limits,
apply at the Jefferson County Department of
Community Development at 621 Sheridan St. in
Port Townsend.
In the City of Port Townsend, applications
are taken by the city’s Development Services
Department on the third floor of City Hall, 250
Madison St.

Building permits submitted to the City are
accepted from 8 a.m. to 5 p.m. Monday through
Friday, except on Wednesdays from 9 to 11 a.m.
Permit applications may be submitted to
Jefferson County Department of Community
Development. It is required to contact
permit tech prior to submittal to check on
availability or obtain a submittal time and
date for application submittal. Please call
360-379-4450. For both planning and building
departments, call Mon. and Tues. 9 a.m. - 12
p.m., Wed. and Thurs. 1:30 p.m. - 4:30 p.m.
Applications require information
concerning the construction and project site
and help determine a project’s compliance
with zoning and building codes. You will need
the name, mailing address, email address
and telephone number of both owner and
contractor; contractor’s Washington state
registration number (also a City of Port
Townsend business license is required of
contractors for work performed within the
city); construction site nine-digit parcel
number and legal description (parcel numbers
may be obtained from the County Assessor’s
office); floor area of planned and existing
buildings; and the existence of any applicable
plat or other restrictions on the use of the
property. Other plans, showing foundation,
floor framing, section drawings (from
foundation to roof ) and elevations may also
be required. All building plan review fees are
collected at the time of application. Jefferson
County requires 100% payment of septic and
water at submittal.
Once you apply for a building permit with
the necessary forms and information, the
time it takes to issue the permit is site specific
and varies depending on the time of year and
the volume of permit applications. Larger
commercial or multi-family residential projects
may take longer.
Per the International Building Code and
Intentional Residential Code, a Building Permit
Application may expire during the plan review
process and may also expire once the permit
is issued. Expiration of plan review: When a
permit has not been issued within 180 days
following the date of application for want of
information from the applicant, the application
and plan review expire. However, the code
authorizes the Building Official to extend this
time for one additional 90-day period when it
is determined that circumstances beyond the
control of the applicant prevented action to
secure the permit.

Expiration of the Building
Permit:
CITY - Once issued, the permit expires if
work does not begin within 180 days, or when
the work stops for 180 days. When there are
no inspections for 180 days the permit will
become expired. Not unlike the one-time plan
review extension, the Building Official may
extend the permit for one additional 180- day

period on written request by the permittee
showing that circumstances beyond the control
of the permittee have prevented action from
being taken. If the permit expires, new fees will
be required to issue a new permit.
COUNTY - The issued permit expires after
one year, however, extensions may be granted.
Contact county to find out current renewal
policy. Building Permit Fees

Building Permit Fees

However, the building official may require
plans, computations and specifications be
prepared by a licensed engineer or architect,
and if so, those plans must be “wet-stamped.”
If an architect or engineer (licensed in
the state of Washington) has prepared and
stamped your plans, one set must have an
original signature and wet stamp on each
page. (The other set may be copies.) At plan
submittal all lateral and structural calculations
(by architect or engineer) such as strapping,
nailing, shearwalls, beam sizes, grade and
species of lumber, truss design, holddowns, etc.
shall be clearly depicted on the plans and in
the details. Plans shall also include elevations,
foundation, floor (structural), roof plans, cross
sections and floor plans with all rooms labeled.

Building permit fees are based on project
valuation, or the estimated value per square
foot for each type of construction to replace
the building or addition. Standard replacement
value figures have been adopted by the City
and County.
Other City fees will be assessed for
The package of plans must
house number assignment, water and sewer
connections, public works and fire review, and include:
storm water reserve capacity catch-up fees
Plot Plan
(Other Permits, Chapter 2).
• Setbacks from property lines and all existing
System Development Charges (SDCs)
buildings with special attention toward
(City only) System development charges are
buildings and proposed buildings within
fees charged to new development projects for
10 feet (whether on applicant’s lot or
water and sewer service connections. These
neighboring lot)
fees pay for the capacity reserved in the system • Street names, road easements and
and improvements to the water and sewer
easements of record
facilities.
• Off-street parking – in the cit y, each
Any person requesting a new water or
single-family residence requires two offsewer connection within the City, or a water
street parking spaces, each a minimum of
connection in Jefferson County within the
9 feet wide by 19 feet long. If an accessory
City’s water service area, or an upsize of
dwelling unit (adu) is included, an
existing service, must pay SDCs. Contact the
additional parking space (for three total) is
City’s Development Services Department
required
at 360-379-5095 to find out what fees are
• Existing and/or proposed septic tank/
applicable to your project. Fees may also be
drainfield location, if applicable (include
found on the City’s web-site at www.cityofpt.
extra set of plans for county health dept.)
us; go to departments; then development
• Property lines and dimensions, including all
services: then click on the button “Development
interior lot lines
Services Forms and Documents Public Works
• Legal description
Fee List 2020”
• Any accessory buildings
• Slope of land (including gr ade and
direction, and top of slope) elevations
• If waterfront property, show bank height,
setback between building and top of bank,
all creeks, rivers, wetlands, etc.
Building permit applications are
accompanied by plans and specifications drawn • Existing and proposed utilities: service lines
and pipe size (pipe size: pt only)
to scale and in sufficient detail to judge that the
•
drainage plans
project will be constructed in accordance with
•
building lines and e xterior dimensions
building codes and all relevant regulations.
• temporary erosion and sediment control
The plans should clearly show what you
• drawing to scale
intend to build, how it will be placed on your
• north arrow
property, and how it will be constructed. All
• driveway access and length
plans should be detailed enough to allow
• impervious surface, existing and proposed
construction from the plans.
• power lines from property line to structures
In the City and the County, two sets
• wells location and water lines
(three sets for commercial projects) of the
• propane tank location (See site plan
following plans are required: plot plan, typical
checklist.)
framing detail, floor plan, foundation plan
and elevation (vertical view). Port Townsend
Foundation Plan
requires a third set of site plans for commercial
• footings, piers & foundation walls (including
interior footings)
projects or if utilities or street development or
street access are involved. Most plans are drawn • foundation vents
• posts and beams (siz es and spans)
by local builders, designers and homeowners.

CHAPTER 4:
Building Plans
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• floor joists, size, spacing, direction
• plumbing sizes and locations through
foundations
• type and location of vapor barriers
• type and location of hold-downs Floor Plan
• room uses and sizes
• window, skylight and door loc ations; sizes
• plumbing fixtures
• smoke and carbon monoxide (CO) detector
locations (see CO Section)
• stairway: rise, run, handrails, dimensions etc.
• hot water tank, furnaces, woodstove,
fireplaces
• attic and crawl space access
• wall bracing, both interior and exterior
Wall Section

• all insulation R-values in walls, floor, ceiling
and slab
Water and Wastewater

In Port Townsend, site plans for new
construction projects should also include water
and sewer connections shown on the site
plan. If engineering is r equired, a minimum of
three sets of engineering plans are required for
street development permits. In unincorporated
areas, a water service agreement from the
water supplier should also be pr esented,
and, if served by a well, well logs and c urrent
applicable testing verification.
Unless the property is served by city sewer
service, an on-site sewage disposal permit will
be needed.
Information on how wastewater will be
disposed will need t o be described, both in the
applic ation and the site plan. If a septic system
is currently located on the property, it may
be usable for the project if it meets c urrent
codes. A current Operations and Monitoring
Inspection report for the system will also be
needed. If there is not a c urrent system serving
the project then a new permit will be needed.
See Chapter 10 in this document for that
information.
If the nature of the work is such that
some of the required plans, calculations or
construction inspection requirements are not
necessary, the building official may waive those
requirements.

• footing size and depth below finish grade
• foundation wall, height, width and
reinforcement (horizontal and vertical rebar
placement)
• finish grade
• thickness of floor slab
• floor joist size and spacing
• floor sheathing, size and material
• wall stud size and spacing
• ceiling height
• wall sheathing and siding, size and material
• rafters, ceiling joists, trusses, seismic
anchors
• roof sheathing, roofing material, roof pitch,
attic ventilation
• insulation material and R-value in walls,
floor, ceiling and slab
• headers, dimensions, insulation
• anchor bolts and pressure-treated plates
• sheet rock thickness; fire resistive, if required
• type and location of vapor barriers
The building construction process involves
• framing to be used: standard, intermediate
a number of inspec tions. Some inspections
or advanced
may be omitted or combined with others,
Exterior Elevations
depending on the t ype of project. After
• exterior views on front and all sides
each stage of c onstruction is satisfactorily
• windows
completed, the inspector will sign the permit
• decks, steps, handrails, guardrails, landings post ed on the site. WA State law requires
• chimneys
that the building permit be posted on the
• finish grade
site and that an approved set of plans also
• height of building per IBC
be a vailable at the site; if plans are not on
site, a reinspection fee is charged. Inspections
Energy/Ventilation
are made at each of the f ollowing stages of
For processing of applications under the
residential construction:
2015 Washington State Energy Code (WSEC)
and 2015 International Residential Code (IRC),
City - Development Services
it is impor tant that submittals also include:
Department
• location and size (cfm) of whole house
ventilation fan and controls
1. Temporary erosion and sediment control
• location and size (cfm) of all other exhaust
2. Footings and setbacks (rebar and forms
fans
must be in place)
• all exhaust duct runs and their points of
3. Foundation walls or slab (rebar and forms
termination
must be in plac e)
• type and location of all outside air inlets
4. Under-slab plumbing
• termination point of appliance vents
5. Drainage installations, if required (before
• floor area
drain lines are covered)
• type of heat
6. Floor framing (over crawl space prior to
• windows and doors, brand names, class,
decking)
type, U-values
7. Exterior sheathing, alternate braced wall

CHAPTER 5:
Inspections
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panels, and engineered sheer walls require
inspection prior to cover.
8. Framing, mechanical and plumbing (done
at same time with r oof completed, and
windows and doors installed). Electrical
inspection required prior to framing
inspection. (Electrical inspections are made
by the Washington State Department
of Labor and Industries; c all 360-4172700 in Port Angeles). Air-seal of utility
penetration. Shear walls and hold downs.
9. Masonry chimney
10. Insulation
11. Drywall nailing
12. Public Works Final
13. Planning Final
14. Building Final / C of O
Jeﬀerson County:

1. Footings and setbacks (rebar must be in
place)
2. Foundation (rebar must be in plac e)
3. Under-slab plumbing (10-foot head of
water). Underground insulation.
4. Framing and plumbing (may be done
at same time; roof completed, windows
installed, and electrical approved; water
must be in lines). A ir-seal of utility
penetration. Shear walls and hold downs.
5. Masonry chimney
6. Shear wall
7. Insulation
8. Sheetrock nailing (before taping)
9. Stormwater
10. Zoning, as required
11. Final (including safety features and
woodstove)
(Septic and road approach permits are to
be finaled prior to C of O.)

Public Works Department
Port Townsend

The Public Works Inspector will inspect
all of the improvements approved through
the Street and Utility Development or Minor
Improvement Permit. The Public Works
inspector must sign-off on all Public Works
improvements prior to any building permit
final inspection. Call the City’s inspection line
at Public Works Inspection Request (360) 3904039 or through the online portal. Inspection
must be called in the day before the builder
wants the inspection.

How to Call for an Inspection
Port Townsend - Building inspection
requests are made by calling the 24- hour
inspection line, 360-385-2294. Building
inspections can also be scheduled by using
the on-line portal at www.cityofpt.us; go to
Development Services and click on Inspections
and General Permit Information. Inspection
results can also be viewed by using the
portal. Inspections requested before 3 p.m.
Monday through Thursday will be made the

following day. Calls made before 3 p.m. Friday
will be made on Monday. When requesting
an inspection, leave the permit number, the
name listed on the permit, the address of the
construction, the type of inspection requested,
the day for which the inspection is requested,
and on-site or cellular phone number.
The inspection card and approved plans
must be available to the Inspector at the job
site. Inspections will not be made unless these
items are on the site. Reinspection fees will be
charged for return visits ($83).
The Public Works inspection can be
requested at (360) 390-4039. Permits and
plans must be available at the site. A minimum
of 24 hours notice should be provided for public
works inspections. The City reserves the right
to reject any installation not inspected by
the Public Works inspector. Jefferson County
- Requests for inspections outside of the Port
Townsend city limits must be made prior t o 3
p.m. the business day before the inspection.
Call 379-4455.
The City and County recognize the costs
to builders whenever work must stop to
wait for inspection. Every effort is made to

visit the job sit e when requested to avoid
delays. Nevertheless, critical work such as
concrete pours or drywall taping should not
be scheduled un til the required inspections
have been made and passed. A reinspection
fee is charged each time the inspec tor must
return for reinspection of work not ready at the
initial inspection. No additional inspections
will be made un til all reinspection fees have
been paid.

CHAPTER 6:
Certiﬁcate of
Occupancy
A certificate of occupancy (C of O) is a
written statement which certifies that the
structure has passed all inspec tions and is
ready for occupancy. When a commercial or
multi-family structure passes final inspec tion,
a certificate of occupancy is automatically
issued. A certificate of occupancy is optional for
single-family houses and is issued only upon
request. Jefferson County automatically issues a
C of O for occupiable space.

Considering Application
for a Jefferson County
Building Permit?
Here’s information you’ll need during your project
The building permit must be posted at
the job site. The building inspector will sign
the permit for each stage of construction
that has been satisfactorily completed.
Stages of construction may include all or
most of the following:
1.
2.
3.
4.

5.
6.
7.
8.
9.

10. Zoning, as required
11. Final (including safety features and
woodstove).

Department of Community Development, 621 Sheridan, Port Townsend
(360) 379-4455: 24-hour inspection
Footings and setbacks (rebar must be
number
in place).
(360) 379-4450: information number
Foundation (rebar must be in place).
PERMITS ARE VALID FOR ONE YEAR
Under-slab plumbing (10 foot head of
ONLY. Contact Department of Community
water). Underground insulation.
Development for current renewal policy.
Framing and plumbing (done at
Inspections must be requested by 3 pm the
same time; roof completed, windows
day before the inspection is needed and
installed, and electrical approved; water can be called in 24 hours a day at (360)
must be in lines). Air-seal of utility pen- 379-4455. Please note – inspections for
etration. Shear wall and hold downs.
Mondays must be called in by 3 pm on
Masonry chimney.
Fridays. Please use a land line to ensure
Shear wall
the clarity of your request. Inspections are
Insulation.
available to all areas Mon - Thurs except for
Sheetrock nailing (before taping).
the West End which are done by appointStormwater
ment only.

Please provide your building permit number when calling for inspections. Most
buildings require land use consistency review. All permit owners will be charged a reinspection fee if job site is not ready when inspector arrives, or permit and plans are
not onsite and/or inspector cannot access the site. You may request a speciﬁc day, but
we regret we are unable to accept requests for speciﬁc times of day. All inspections
will be conducted between 9:30 a.m. and 4:30 p.m. on the requested day.
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CHAPTER 7:
Smoke Detectors
All new homes need a smoke detector in
each sleeping room, in addition to those in
the hallways adjacent to sleeping rooms, and
one on each floor. All smoke detectors must
have electric power and battery backup. For all
projects requiring a permit, smoke detectors
must be installed in all areas as required in
the IRC for new construction. Batterypowered
smoke detectors are adequate for complying
with smoke detector requirements in existing
construction. See smoke detector information
under woodstoves.

Carbon Monoxide Alarms
For new construction, an approved carbon
monoxide alarm shall be installed outside of
each separate sleeping area in the immediate
vicinity of the bedrooms in dwelling units
within which fuel-fired appliances are installed
and in dwelling units that have attached
garages in all new residential structures.

Where required in existing
dwelltings
Where work requiring a permit occurs in
existing dwellings that have attached garages
or in existing dwellings within which fuel-fired
appliances exist, carbon monoxide alarms shall
be provided in accordance with Section R315.1.

CHAPTER 8:
Washington State
Energy Code
The 2015 Washington State Energy Code
(WSEC) is enforced statewide for residences
heated by gas, oil, heat pumps and electric
resistance. But by July of 2020, the state will
update to the 2018 WSEC. Although wood heat
may be used as back-up heat, it may not be
listed as a primary heat source within the City
of Port Townsend or in Jefferson County. (See
Chapter 9.)
WSEC compliance must be included with
an application for a building permit. With few
exceptions, all new construction of heated
space, including remodels and additions, must
meet energy code standards; this applies to
both residential and commercial projects.

Alternatives
There are three very different ways to show
your building complies with the WSEC:
1. Prescriptive Approach. The simplest but
most restrictive path, this approach is
based on a ratio of window area to floor
area. It requires that each exterior wall,
floor, window and ceiling meet specified
heat loss standards.
2. Component Performance Approach.
This approach compares the heat loss
rate of your home, as designed, to a

house of “standard design” built to WSEC
requirements. It allows you to trade
increased insulation in one area for less
in another, or perhaps more window or
skylight area.
3. Systems Analysis Approach. This is the most
flexible but most complex approach. It
compares building heat losses and gains,
giving credit for solar and thermal mass.
The computed annual energy consumption
must be no greater than a building of
“standard design” under the prescriptive
approach.

Additions and Remodels
Residential remodels and additions
must comply with the 2015 WSEC. However,
additions less than 500 square feet are not
required to comply if improvements are made
to the existing building to compensate for the
non-conforming addition.

Mechanical Ventilation
The 2015 International Residential
Code (IRC) requires a mechanical ventilation
system in all new construction of residential
occupancies, and in residential additions which
are larger than 500 square feet or include
a “wet room” such as a bathroom, laundry
or kitchen. The ventilation system has two
separate, but related, tasks to accomplish:
1. Source Specific Ventilation: A mechanical
ventilation system which removes stale
air from rooms where excess water vapor
or cooking odor is produced (such as
bathrooms, kitchens, laundry rooms, spas,
or similar uses) provides source specific
ventilation.
2. Whole House Ventilation: To provide good
air quality in other rooms, or whole house
ventilation, the system must:
- Remove stale air from the bedrooms and
other living spaces;
-Distribute sufficient outdoor air to all
habitable rooms
IRC defines “habitable” space as that
used for “living, eating, sleeping, or cooking.”
Bathrooms, closets, or hallways are not
habitable rooms.

Energy Inspections
If your project includes heated space,
the Washington State Energy Code requires
applicants to adhere to all energy code
requirements. Land use permit(s) may be
required. See land use section for more
information.
Washington State Energy Code (WSEC)
requires a building air leakage (blower door)
and duct test prior to final inspection. There are
three common problems found in insulation
inspections:
1. Inadequate vapor retarder. The WSEC
requires a vapor retarder be installed
between the inside wall covering (sheet
rock, etc.) and the insulation. Typically,

this is accomplished with kraft-faced batt
insulation facestapled to the framing studs,
or through stapling 4-mil polyethylene to
the insulated walls before installing sheet
rock or paneling. Approved vapor barrier
paint may also be used.
- Roof/ceiling assemblies in which the
ventilation space above the insulation is less
than an average of 12 inches must also have
a vapor retarder between the inside ceiling
covering and the insulation. The vapor retarder
must meet the same impermeability rating as
for walls.
- Blown or poured loose-fill insulation may
be used in attic spaces where the slope of the
ceiling is not greater than 3 feet in 12 feet and
there is at least 30 inches of clear distance from
the top of the bottom chord of truss or ceiling
joists to the underside of the roof sheathing at
the roof ridge.
- Insulation must be cut around electrical
boxes and installed tightly against each box,
not pushed behind the boxes.
2. Insulation baffles at eaves. Ceiling
insulation often shifts or compresses where
attic space narrows at the eaves where
the roof meets the top of the walls. This
blocks the flow of air, where eave vents are
in- stalled, resulting in moisture problems
in the attic. To prevent this, baffles must be
installed to deflect the incoming air above
the insulation.
3. Caulking. To reduce infiltration of outside
air, the energy code requires outside
joints to be caulked or sealed. Exterior
joints around windows and door frames;
openings between walls and foundations;
between walls and roof and between wall
panels; openings at penetrations of utility
services through walls, floors and roofs
and rim joists exposed in stairwells; and
all other such openings in the building
envelope shall be sealed, caulked,
gasketed, or weather-stripped to limit air
leakage.

CHAPTER 9:
Woodstoves,
Fireplace Inserts,
Pellet Stoves,
Masonry, Concrete
Fireplaces &
Propane Tanks
In recent years, both lending institutions
and insurance companies have become
increasingly cautious in lending on or insuring
structures containing solid fuel appliances
(woodstoves, fireplace inserts, and pellet
stoves). Improper installation of these heating
units has resulted in a significant increase in
home fires.
The City of Port Townsend requires a

Mechanical Permit and Jefferson County
requires an Installation Permit for retrofitting a
woodstove or installing a new wood stove in an
existing structure. Inspection is required, and
in new construction the woodstove installation
may be included in the building permit. A
Mechanical Permit is required for wood stoves,
propane applicances and tanks, replacement of
water heaters, etc.
A woodstove may not be installed as the
sole source of heat but may be utilized as a
secondary source of heat in the city of Port
Townsend (allowed in the county outside urban
growth areas).
Common errors in woodstove installation
include: not enough clearance from walls
or combustible surfaces, inadequate hearth
extension, installing the pipe sections with the
crimped end toward the chimney, or improper
venting of pellet stoves. A final woodstove
permit is your assurance that the stove was
properly installed per the International
Building Code and the International Mechanical
Code. Note: When any work requiring a permit
is done in a dwelling, smoke detectors must be
installed per the International Building Code.
The essential smoke detector requirements
are: One in each sleeping room and one in any
hallway leading to a sleeping room. Also, each
floor, including basements, must have a smoke
detector. Battery-powered smoke detectors
are adequate in dwelling areas where no new
construction is being done.
All solid-fuel burning appliances require
an outside source of combustion air supply
and doors on woodstoves and fireplaces. The
requirement for “tightfitting” metal or glass
doors reduces heat loss and back drafting.
As houses become tighter under the
new energy code, attention must be paid to
the need for an adequate supply of air for
combustion without detracting from indoor
air quality. Therefore, a 6-inch (or two 3-inch)
duct for fireplaces and the manufacturer’s
recommended duct design for woodstoves
must be installed from the firebox to outside
air.
When a woodstove is installed in an
existing building and the location of the
woodstove prohibits direct connection to
outside air, an approved wall make-up air inlet
must be installed as close to the appliance as
possible into the room in which the appliance is
located. The duct must also have a barometric
damper to minimize heat loss to the outside.
Woodstoves must be Washington State
certified.
The State Building Code Council has
adopted two state-wide amendments to the
International Building Code pertaining to the
testing, certifying and labeling of factory-built
masonry and concrete fireplaces. Essentially,
a factory-built masonry or concrete fireplace
must have a certification label. The Department
of Energy (1-800-523-4636) maintains an
approved woodstove and fireplace list.

CHAPTER 10:
On-site Septic
Systems
Why Septic Is Needed
Because soil varies, the ability of each soil
to absorb sewage effluent also varies. Serious
health problems can arise from an overloaded,
poorly designed or maintained septic system.
While most of us are acquainted with the
topsoil on our property, systems must rely on
the lower soils. Glaciers left deposits of till and
silt over much of the area. These and clay soils
can create hardpan soils which restrict water
absorption and treatment of the sewage,
leading to water problems. Impermeable soils
keep sewage near or at the surface, or may
cause back-up into the house.

When Is a Permit Required?
Any place where people live, work, or
congregate that is not served by a sanitary
sewer needs to have a permitted on-site
sewage system. New construction or
replacement of an existing structure requires
a septic system that meets current code and
must have a designated reserve area for the
drainfield. Temporary uses such as camps or
recreational vehicles also require a permit.
On-site sewage systems must meet the
requirements of state code WAC 246- 272A and
Jefferson County Code 8.15. Applications must
include plans designed by a licensed engineer
or licensed septic designer. Plans are drawn to
scale and show the required distances between
a well, septic tank, surface water, buildings, etc.
A thorough checklist on site plans is available
for assistance.
Prior to approval, the Jefferson County
Environmental Health Department evaluates
the soil on the site from a minimum of four
test holes. Sometimes, soil evaluation must be
conducted during the wet season. Both primary
and reserve drain fields are required and soil
must be approved for each. System design is
based on the number of bedrooms proposed in
the residence.
If approved, permits are issued for
the specific site and use identified in the
permit. Permits are valid for three years.
Applications are made at the Jefferson County
Environmental Health Department.
New on-site septic systems are only
allowed in the City of Port Townsend for new
single family residential development which
is greater than 260 feet from the nearest city
sewer main and which is not subject to any of
the following: a) Subdivision, short subdivision
and planned unit development (PUD) approvals
subject to the Subdivision Ordinance PTMC
Title 18 (as stated in PTMC 13.22.010) b)
Review and threshold determination under the
State Environmental Policy Act Implementing
Ordinance (Chapter 19.04 PTMC) or c) Permit
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requirements of the Critical Areas Ordinance
Garbage disposals may be too much.
5. Pumped out every three to five years if
(Chapter 19.05 PTMC). On-site septic systems
inspection shows it is needed.
must be approved by the Jefferson County
6. Inspected by an Operations and Monitoring
Health Department.
professional annually or every three years
If an on-site septic system within the City
(depending on system type)
of Port Townsend fails (at any time), connection
7. The drain field is protected from vehicles.
to the City’s system is required unless the
nearest portion of the parcel is greater than
260 feet from the nearest sewer main, in which
case the septic system may be repaired to serve
the property, provided it can be upgraded to
meet current codes.

Septic Inspections
Two Health Department inspection
approvals are required for septic systems. One
comes at the time of application and includes
a visit to the site. The second comes at the time
of installation.
Post-installation, Operations and
Monitoring inspections for the life of the
system. Any alternative system or pump system
must be inspected annually; a conventional
gravity system must be inspected once every
three years.
Resources are available to homeowners
and professionals at www. jeffersoncounty
publichealth.org and www.co.jefferson.wa.us
including scanned images of septic cases,
forms, applications, info on septic care and
maintenance, property information and other
cases on the property.

A Septic System Primer
Waste water and sewage (effluent) must
be treated to prevent disease. Effluent flows
from the house to a septic tank, from where it
flows into drain lines that carry it to absorbing
soils. As it filters down through the soil, it is
purified by soil bacteria. Two to four feet of
good soil must exist below the drain field pipes
to treat the effluent. The amount varies due to
soil types and system type.
Soil types range from gravel to sand, sandy
loam, loam, to clays. If the effluent flows or
percolates (percs) too quickly, it may reach
ground water without adequate purification,
polluting neighboring wells or springs.
If the soils are shallow or too fine, bacteria
are not reduced enough and may contaminate
ground or surface water. Sandy soil requires
less area than finer, loamy soils. Conventional
septic systems cannot be used in clay or other
impervious soils. Approved alternative systems
can overcome some site and use limitations.
On-Site Septic systems (OSS) are effective if
the following conditions exist:
1. Properly designed, maintained and
installed system
2. Adequate soil conditions
3. System is not overloaded, neglected or
impeded by excessive wastes from the
house or business
4. Solid wastes are kept at a minimum.
Septic systems can handle only human
excrement, toilet paper and wash water.
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CHAPTER 11:
Manufactured/
Mobile and
Modular Homes

Manufactured/mobile and modular homes
are treated the same as site-constructed
homes with respect to setbacks, water, sewage
disposal, drainage, stormwater, footing drains,
roof drainage and the like. A siting permit is
required for both manufactured/mobile and
modular homes.
Modular homes are built in a factory to
the standards of the International Building
Code (IRC) and are installed on a conventional
foundation and require a foundation plan and
the appropriate inspections. Manufactured
homes are built to Federal Housing and Urban
Devel-opment specifications. Manufactured
home foundation system must either be
installed per the manufacturer’s installation
instructions or per a design prepared by a
Washington licensed engineer or architect.
For more information on Manufactured
home installations see the Manufactured Home
Application Instruction Guideline Handout.
www.cityofpt.us; go to development Services
and click on Development Services Forms and
Documents.
The blocking, plumbing, skirting, steps,
and porches are inspected as part of a
Manufactured Home permit.
In conformance with the City’s
comprehensive plan, manufactured homes
are allowed in the R-I, R-II and R-III residential
zones as long as they are no more than three
years old and meet other requirements (see
“Manufactured Home Siting Permit” section).
Recreational vehicles and trailer homes are not
allowed in any residential zone.
Jefferson County allows manufactored
homes in all residential zones and resource
zones.

CHAPTER 12:
Shoreline Master
Program
Enacted in 1971, the Washington State
Shoreline Management Act recognizes
shorelines as among the most valuable and
fragile of the state’s natural resources. Shoreline
Act policy aims to maximize public access to the
waterfront, provide for uses which are water
dependent or water related and to protect
and restore shoreline resources. Some projects

may qualify for a written exemption, but all
projects must comply with the policies of the
Shoreline Master Program and the Shoreline
Management Act.
The Jefferson County Shoreline Master
Program regulates all shoreline activities
outside the City limits and the Port Townsend
Shoreline Master Program regulates all
shoreline activities within the City limits. Port
Townsend adopted an updated Shoreline
Master Program in February 2007, and can be
found on the City website home page ( https://
cityofpt.us/ citycouncil/page/city-plans) A preapplication conference is required for projects
requiring a shoreline permit. Jefferson County
adopted its new SMP in 2013.
Should a shoreline permit be necessary,
an Army Corps of Engineers permit and a
Department of Fish and Wildlife hydraulics
permit (“JARPA”) may also be necessary.
All application forms are available on the
Washington State website www.epermitting.
wa.gov.
After a shoreline permit has been applied
for, the application is advertised to allow public
comment. A public hearing may be conducted.
After final action by the city or county, the
application is reviewed by the Washington
State Department of Ecology (ECY). The ECY
may accept, modify or reject decisions on
shoreline variances or shoreline conditional use
permits. The entire process takes approximately
4 months, depending on the complexity of the
project, the quality of project planning, and the
number of projects already submitted.
Also see Chapter 18.25 of the Jefferson
County Code.

Jurisdiction of the Act
The Shoreline Management Act’s
jurisdiction includes all marine waters of the
state; all freshwater areas of the state except
rivers and streams with a mean annual flow
of under 20 cubic feet per second and except
lakes under 20 acres in areas; their associated
wetlands; and the upland areas extending
200 feet landward. In general, if you plan to
develop within 200 feet of these shorelines
or to establish a permanent structure near or
on the water, you will probably be required to
have a shoreline permit.
Very small projects may be exempt from the
shoreline permitting process; however, exempt
projects must still be reviewed by city and county
staff to ensure consistency with the Master
Program. A formal written exemption must be
issued prior to working on an exempt project.

Shoreline Setback
Single family residences typically require
a shoreline exemption approval. On sites
containing critical areas, critical area buffers
may also apply, requiring increased setbacks
from bluff tops or the water’s edge.
Exceptions to this standard may be
discussed with City or County planners.

CHAPTER 13:
State Environmental
Policy Act
The State Environmental Policy Act, or SEPA,
is a set of regulatory procedures based on the
simple notion that environmental values and
consequences must be considered, along with
technical and economic considerations, by state
and local government officials when making
decisions.
The SEPA process starts when someone
submits a permit application or when a
government agency proposes to take some
official action. Not all permit activities
or governmental proposals require SEPA
review. There are over 200 minor actions and
development activities which are exempt from
the SEPA process, ranging from normal repair
and remodeling to the construction of up to 20
new homes in the City of Port Townsend.
Generally speaking, the SEPA process
will apply to your project if the proposal
involves a subdivision of land, involves a
shoreline or wetland, is a conditional use,
requires a comprehensive plan amendment,
or is commercial, industrial, or multi-family
residential in nature.
The SEPA process is two-fold. First, it
attempts to understand and evaluate the
environmental consequences of a proposal.
(The term environment applies to the natural
environment as well as the built environment.
Therefore, SEPA is used to understand the effects
a project would have on migratory waterfowl
as well as how a proposal may impact a local
transportation system.) And second, SEPA
attempts to reduce potential adverse impacts
or to find a less environmentally harmful way of
doing the same thing.

SEPA’s procedure begins with an
Environmental Checklist. This questionnaire
serves as an environmental disclosure
statement. It is from this questionnaire and/
or supplementary information, that the
City or County will determine whether the
impacts “may have a probable significant
adverse environmental impact.” Should
this be the case, an environmental impact
statement (EIS) will be prepared. If, however,
the identified impacts may be mitigated or
conditioned, or if the project is modified to
reduce the impacts, then a determination
of non-significance (DNS) or mitigated
determination of non-significance (MDNS)
may be issued. Some projects have no impacts
that require mitigation so a determination of
non-significance (DNS) is made.
The SEPA Responsible Official is responsible
for making the threshold determination. The
Jefferson County SEPA Responsible Official
has jurisdiction outside the City. Once the local
determination has been issued, other private,
local and state agencies, tribes, as well as the
public have the opportunity to review the
determination and offer additional comments
for consideration. A determination of nonsignificance is not considered final until 14 days
after issuance of the threshold determination,
pending comments. Depending on the
comments received, the original determination
may be (1) withdrawn, (2) the project’s impacts
may be further mitigated or modified, or (3)
left as originally issued.
The SEPA threshold determination process,
as it is called, takes a minimum of 40 days
to complete after a complete environmental
checklist is submitted and usually runs
concurrently with review of the underlying
permit. A shorter “optional DNS process” may
be utilized when the responsible official makes

Service Fees - Port Townsend
Development service fees reflect
the actual cost in staff time and hearing
examiner services to process land use
applications. A list of fees is available on the
city’s website, www.cityofpt. us. From the
home page, go to “City Hall,”“Departments,”
then “Development Services Department,”
“Fee Schedule.”
The schedule reflects a “base fee” for Development Services staff review. Applicants will
be notified if processing time exceeds the base fee at which time applicants will be billed for
staff time, currently at a rate of $83/hour.
City Engineer Staff Review of land use projects are billed at the current rate of $83/hour.
Applicants may request an estimate of the review fee.
Customer Assistance Meetings (CAMS) incur a current rate of $166 fee for two hours of
staff time; the current rate of $83/hour will be charged for more than two hours. One half of
the current rate base fee ($83) may be credited to a subsequent, associated pre-application/
land use application if submitted within the 12 months of the CAM.
These fees help us continue to provide building and development services to our
citizens. A copy of the complete fee schedule is available on request.
(Fees are subject to change. Fees are reviewed on an annual basis and may change after
the publication of this guide. Please verify with staff prior to submitting an application.)
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a threshold determination and issues a DNS
or MDNS. Check with the City and County for
further details.
If the City/County determines that a
proposal is likely to result in significant adverse
environmental impacts, an EIS provides more
opportunity for the public, agencies, and
tribes to participate in assessing impacts and
developing mitigation and / or alternatives. If
you have questions about the applicability of
SEPA to a project you may have in mind, feel
free to contact the planning staff.

Critical Areas (City Only)
Amended 2005; Updates
Being Considered in 2019
Under the Growth Management Act,
the City was required to identify and protect
environmentally sensitive areas. As defined
by the state, Critical Areas are to include
wetlands and streams, frequently flooded
areas, aquifer recharge areas, fish and wildlife
habitat, and geologically hazardous areas
including steep slopes, seismic hazards, and
soils with high erosion rates. The City adopted
a Critical Areas ordinance as required under
the GMA in November 1992. Revisions to the
ordinance were approved in 2005 and the
title was changed to “Critical Areas Ordinance”
or CAO. State law requires the use of “best
available science” in developing policies and
implementing regulations to protect the
functions and values of critical areas.
As the City grows and densities become
greater, cumulative effects from development
may pose problems to the public health
and safety from such hazards as increased
flooding and landsliding. The City is beginning
to see increasing numbers of development
applications in Critical Areas as the more
easily developed lots become scarce and as
property buyers seek the scenic views or rural
characteristics that typify many Critical Area
sites. Most of the Critical Areas in the City are
still largely undeveloped.
The intent of the ordinance is to
provide certain safeguards to Critical Areas
by encouraging good site planning and
construction techniques which minimize
development impacts. For each type of
Critical Area, such as wetland or steep slope,
there are specific standards which will guide
development to avoid or address a particular
hazard, or protect or maintain a natural process
or resource.
Critical Areas permit is required for a
“development proposal.” (See PTMC 19.05.040.)
Development proposals include activities
requiring a development permit (e.g., a
building permit, clearing and grading permit
or street development permit) and alterations
occurring in such close proximity to a critical
area or associated buffer that it may adversely
impact the function and value of the critical
area. If you suspect that your property contains

or is near a Critical Area, it is recommended
that you contact a planner with the City
Development Services Department prior to
commencing land-altering activities.
Typically, the Critical Area application
process begins once an application for a
development proposal has been submitted.
The City has maps available for use by
the public showing the general location of
Critical Areas. These maps are general guides
only. Once the City has determined that your
property is in a mapped Critical Area or may
meet the criteria for a Critical Area, you may be
required to obtain a Critical Area permit.
The Critical Area permit process begins
with a required pre-application consultation
with city staff to discuss the project. Next you
or your contractor submits a site construction
plan which includes a field inventory of your
site and, possibly, a survey with five-foot
contours, showing all existing natural and built
features.
If your site has a Critical Area or Critical Area
buffer located on it, you may also be required
to hire a qualified critical area consultant to
prepare a Special Report describing the Critical
Area’s location, its functions and values, or
any potential hazard, and ways in which the
project avoids, minimizes, and where needed,
mitigates for impacts to the critical area. Upon
approval of the site plan and any required
reports, a preconstruction meeting is required
between City staff, the applicant, consultants
and contractors to review specific project
details and methods of construction. City staff
will inspect field marking on the site before
permitted activities may begin.
There are some surveys and reports, such
as a wetland delineation and mitigation plan,
which must be handled by qualified experts.
Your contractor will not necessarily be qualified
to complete all of the paperwork for you, but
will be able to hire the necessary experts, or
you can hire them yourself. You can represent
yourself at the meetings with City staff. The
meetings are a good opportunity for you to
ask questions. For many projects, the City
may request your contractor, consultants, or
subcontractors to attend, so that everyone
understands the process and regulations.
Processing time varies for Critical Area
permits. It is dependent on the property and
its development constraints and the types of
information required to prepare a construction
plan which minimizes critical area impacts to
the greatest feasible extent.

Land Use Permits: City
Prior to submitting a land use application
(e.g., subdivision, shoreline, revisions to
shoreline management permits, Critical Area
permits, variance, conditional use, binding
site plans, and site-specific rezones consistent
with the Port Townsend comprehensive plan),
staff suggests applicants apply for public

information and technical assistance. There are
three types:
1. A “Customer Assistance Meeting” (CAM) is
$166 for the property owner (or potential
purchaser or business with the property
owner’s permission). It is designed to
assist a potential applicant through the
development process by addressing
general regulatory circumstances affecting
a specific property. The information is
presented orally, is general in nature and
is based on the information provided by
the applicant and on current City codes.
An $83 per hour fee will be charged for
over two hours of staff time (including
time to research the applicant’s questions).
One half of the $166 base fee ($83) may
be credited to a subsequent associated
pre-application if submitted within 12
months of the CAM. Meetings, either in
person or by phone for those not able to
attend the meeting, typically last a halfhour. A CAM is often the precursor to more
formal preapplication meeting or technical
conference.
2. A “Pre-Application Conference” is typically
$249 but for major projects $415 is
charged, plus $83 per additional staff hour
(depending on the proposal) provides a
written report including planning, building
and general public works information
pertinent to a specific development
proposal. The purpose of a pre-application
conference is to acquaint the applicant with
the requirements of the Port Townsend
Municipal Code and to allow an exchange
of information and ideas based upon
the applicant’s preliminary sketch of the
proposal. Issues commonly addressed at a
pre-application conference include zoning
requirements, the provision of utilities,
street, access and frontage requirements,
permitted uses, the permitting and
construction process, timing, City fees and
submittal requirements.
3. A “Technical Conference” ($415, plus $83
per hour over five hours of staff time) is
designed to provide the prospective home
builder or developer with a preliminary
estimate of potential development
requirements for a specific site. The
completed application will be evaluated
by the Public Works Department in concert
with other departments of the City as
appropriate. The technical conference
provides public works requirements that
remain valid for one year from the date of
review. The technical conference is strongly
encouraged and may be required by the
public works director when streets and/or
infrastructure is to be extended.

CHAPTER 14:
Subdivisions
(short & long) &
Binding Site Plans

CHAPTER 15:
Easements

An easement is generally the right of a
person to go upon land owned by someone
else and use it for various specified purposes.
Normally, though not always, an easement
Zoning or development codes in the City
runs across one piece of land for the use and
and County regulate the type and intensity of
development that may occur in the community. benefit of one or more nearby owners, or the
general public.
Subdivision codes govern the process of
Most common examples are easements
dividing a single parcel of land into two or more
for
utility
lines (e.g., water, sewer, storm drain,
parcels for further sale or development.
This process is regulated to ensure that the electrical power) and for access (e.g., roads,
driveways, trails, and ingress-egress). An
lots which are created are usable, adequately
easement often includes the right to do work
served by roads and utilities and compatible
to the property so that the easement can be
with the neighborhoods in which they are
used (e.g., digging, grading, filling, leveling,
situated.
graveling, etc.), and can vary in width or
In Port Townsend Title 18 identifies
length.
three different types of subdivisions: a
Easements may be created by a written
full subdivision (10 or more lots), a short
document; be implied by circumstances;
subdivision or short plat (nine lots or fewer)
become established through continuous use;
and a binding site plan (available for division
or by other means under the law. Because
of mixed use, commercial or industrial zoned
easements may affect the title to or use of
property and for residential condominiums).
land, property owners should take great care
The requirements are slightly different for each,
to inspect the title and the property to ensure
since a larger subdivision requires more in the
the easement is valid and sufficient. Legal
way of roads and utilities.
assistance is advised.
The Jefferson County Code (Chapter
The Jefferson County Auditor’s Office has a
18.35) ensures that proposed subdivisions will file of recorded easements.
include adequate provisions for such things as
water supply, sewage disposal, and roads. This
is to safeguard that property will be divided
into buildable lots, this being in compliance
with Washington State law and the Jefferson
Special Considerations for Jefferson
County Code.
County Projects:
Short subdivision or short plat: This is the
division or splitting of property into four or
Address Numbering
fewer lots. The city and county lot limits may
The Department of Community
differ.
Development
assigns addresses in Jefferson
Long subdivision or long plat: This is the
County. Structures are required to have an
division or splitting of property into nine or
address so that the fire department or aid
fewer lots in the city. If the date of the last
car can find your structure in the case of
subdivision is less than five years ago, a long
emergency, and so you can receive water and
subdivision is required to create additional lots.
power service. The U.S. Postal Service also can
In Port Townsend, short plats and binding
serve you with an assigned and posted address.
site plans are primarily administrative, while
full subdivisions require a public hearing. In
Floodplains
the county short plats are an administrative
Jefferson County and the City of Port
function, but long plats must go through the
Townsend participates in the National Flood
subdivision review process outlined below.
Insurance Program (NFIP) offered through
Subdivision review involves a two step
the Federal Emergency Management Agency
process: preliminary and final. The preliminary (FEMA). Areas adjacent to streams, rivers, and
plat presents information that allows for a
marine shorelines that are subject to flooding
detailed review of the project. The preliminary must comply with adopted flood damage
plat process takes up to 120 days from a
prevention ordinances. These regulations
determination of complete application.
govern development and construction within
The final plat is designed to assure that all
floodplains. These areas have been designated
the conditions and improvements specified
by the Federal Emergency Management
during preliminary approval are implemented. Agency (FEMA) and depicted on special
The applicant chooses when to complete
maps. Consult the Department of Community
the subdivision and present it for final plat
Development and Chapter 15.15 JCC and City
approval; however, preliminary plats are only
PTMC 16.08.
The minimum requirements of the NFIP
valid for a limited time period as specified
protect the public health, safety,and welfare of
under State law.

CHAPTER 16:
Jefferson County

44 - 2020 Home & Garden 		The Port Townsend & Jefferson County Leader

the community by protecting buildings from
the 100-year, or 1% chance flood, the program
was not intended to address other floodplain
management concerns, such as fish and
wildlife habitat. On September 22, 2008,the
National Marine Fisheries Service(NMFS)
issued a Biological Opinion that required
changes to the implementation of the National
Flood Insurance Program in order to meet
the requirements of the Endangered Species
Act (ESA) in the Puget Sound watershed. As
a result,development proposed within the
floodplain shall demonstrate through a habitat
assessment that the development project will
not have an adverse effect on listed species
or designated critical habitat or provide
concurrence from National Marine Fisheries
Service (NMFS) that the project is compliant
with the Endangered Species Act. Habitat
Assessment guidance is located at http://www.
fema.gov/about/regions/regionx/nfipesa.shtm.

Road Approach
Road approach permits are required
any time you wish to construct an approach
(driveway) to access a county road or state
highway. You will need to apply for a permit at
the Department of Public Works or Washington
State Department of Transportation. Complete
instructions for completion of the application
and approach construction standards are
available at the Department of Community
Development.

Water
Washington State requires that proof of
potable (safe for drinking) water be provided
prior to building permit issuance. For each
building permit necessitating potable water,
evidence of available and adequate water
supply must be submitted with the building
permit application (JCC 18.40.100).This usually
means that a well must be drilled and tested,
or a tap commitment must be obtained from
an approved water company. Check with the
Department of Community Development for
more information.

consider fourteen goals and several elements.
On August 28,1998, the Jefferson County
The Jefferson County Code (JCC)governs
Board of Commissioners unanimously adopted
how areas of the County are developed.
a Comprehensive Plan to guide and focus
Designed to prevent haphazard development,
County growth over the next twenty years. The
it deals with the relationship of uses and
plan complies with the Growth Management
structures to the neighborhood as a whole and Act. The Plan is published in two volumes; both
also tot he individual piece of property. Zoning volumes are available at public libraries and
is based upon the Comprehensive Plan,which
community centers as well as on the Internet
is a policy developed by and for the citizens
at www.co.jefferson.wa.us. Copies are also
of Jefferson County. The Comprehensive Plan
available at the Jefferson County Department
guides land use decisions for all of us. JCC
of Community Development,621 Sheridan
consistency review and/or permit approval
Street.
is required for any commercial or industrial
Based on the requirements of the Growth
development in Jefferson County, home
Management Act, County-wide Planning
business, cottage industry, temporary use, etc. Policies, community input, and Growth
Consult with the Department of Community
Management Hearings Board rulings, Jefferson
Development to become familiar with the JCC, County determined that the County’s land
which implements the Comprehensive Plan or use and rural strategy for rural commercial
log on to www.co.jefferson.wa.us
lands must include the following key policy
guidelines:
Critical Areas
1. The County must ensure that rural areas of
Your permit application will be reviewed by
more intensive residential, commercial and
the Department of Community Development
industrial development are contained in a
at the time of application. The intent of the
manner that preserves rural character.
review is to promote site development that is
2. The County must ensure that rural
consistent with individual land owner’s goals
commercial development located outside
while protecting environmental resources,
designated Urban Growth Areas is
which are valuable to everyone. Jefferson
appropriately scaled to serve the needs of
County requires an application and fee for
the local rural community and the traveling
removal or trimming of trees and/or removal or
public and to protect and enhance rural
pruning vegetation if located within a landslide
character.
hazard area, stream and /or wetland buffer or
In terms of single family residence building
within 150 ft. of the marine shoreline. Please
permits, lots which were legally created and
check with the Coach on duty to discuss your
that meet Health Department standards
particular proposal. (See Chapter 18.22 of the
for septic and water, setback requirements,
Jefferson County Code)
critical areas restrictions and other applicable
regulations may be developed even if the land
Comprehensive Plan
use map indicates a lower density.
Comprehensive land use planning is a
Now that the Plan is adopted, the County has
systematic process designed to incorporate
developed regulations consistent with the Plan,
community vision with existing conditions in
most of which are contained in the Jefferson
the community. The plan develops clear policies County Code(JCC) or community plans.
to regulate appropriate future development,
The Department of Community
and implements the Growth Management Act Development is guided in developing land use
(GMA) and other applicable state and federal
regulations by the Planning Commission. All
regulations. The GMA requires communities to Planning Commission meetings are public.

Zoning

Service Fees - Jefferson County
The DCD requires pre-applications for conditional use permits.
Make sure your proposed project is allowed on your site, before
investing significant time and money. Simple questions can be
answered by DCD planning staff during our regular “coaching”
hours at offices, 621 Sheridan St. in Port Townsend: Monday
and Tuesday 9 a.m. - 12 p.m.; Wednesday and Thursday
1:30 p.m. - 4:30 p.m. DCD now offers a “ Customer Assistance
Meeting” (CAM) for providing information. The first 15 minutes are
free, followed by a minimum charge of $100 for the first hour of assistance. If an application
is submitted within one year the $100 is applied to your permit fee.
A “pre-app” meeting is intended to guide customers through the process and provide
code provisions. The pre-app process is considered extremely useful because permit
reviewers meet together with the applicant to discuss the project. This is scheduled with a
higher fee based on which departments need to be included in the meeting.
Obtain a Pre-Application Conference form from DCD and submit with the permit tech.
The Port Townsend & Jefferson County Leader

CHAPTER 17:
Port Townsend
Lots of Record (PTMC 18.18)
This process is required:

• When development of two to nine lots
platted before 1937 requires a building or
other land use permit and the extension
of public water and/or sewer utilities and/
or the opening and development of an
unopened street.
• When certification of one lot of record is
needed.
• When lots must be consolidated to meet
minimum building site size requirements
through restrictive covenants.

Letter to the Assessor
When multiple lots of record that are
under one (or more) tax parcel number are
proposed to be divided for the purposes of sale,
trade or transfer, and new, separate tax parcel
number(s)are requested from the Jefferson
County Assessor, the applicant can apply for
a“letter to the Assessor” process. City staff will
research the property and provide a letter to
the Jefferson County Assessor’s office about
whether the division of lots into separate tax
parcels complies with the City’s subdivision
code. The letter will contain basic information
about current zoning, minimum lot size and
the presence of any critical areas mapped on
the property. A copy will be e-mailed to the
property owner. The property owner must first
pay any property taxes due to the Jefferson
County Treasurer’s office and submit a signed
letter confirming there quest. This process is
not a substitute for the Lots of Record process.
If you have multiple lots for sale, please contact
the planning staff ahead of time if you wish to
discuss development requirements.

Description of Zoning
Districts (PTMC Title 17)
Property in Port Townsend, as in most
cities, is classified into zoning districts to
preserve public safety, to protect property
values, and to facilitate provision of public
services. Basically, zoning in Port Townsend
is a means to assure that nearby uses are
compatible and that buildings are placed
to reduce fire risks and to provide adequate
open spaces for light and air. All land within
the City is divided into 21 zoning districts as
shown on the official zoning map. These maps
are posted at DSD in City Hall and found on
the city website at www.cityofpt.us. Click on
“Departments”; Select “Public Works”; “City
Maps.” The districts,purposes, uses and major
restrictions areas follows:

Residential Zoning Districts
Refer to the Port Townsend Municipal Code
(PTMC) Title 17 for information pertaining
to all residential zoning districts. See Table
17.16.030.

Permitted and Conditional
Uses
Each zoning district permits some uses
outright “P”, allows others with a conditional
Use Permit “C”, and prohibits others “X”.
All use tables are within PTMC Title 17
Zoning online at: http://www.codepublishing.
com/wa/port townsend.html.

Overlay Districts
The Overlay District is a special designation
that uses specific standards and requirements
which are applied in addition to the basic
zoning classification. The Historic Overlay
District (north of the ferry terminal to Point

Hudson and east of the bluff ) requires
completion of a Design Review process for
many kinds of exterior changes to a building
or site.
The Special Height Overlay District extends
from the waterline to the bluff in the historic
commercial downtown area. Height limits
vary from 25 to 50 feet and are shown on the
“Official Height Overlay Map,” available at DSD.
The Boat Haven Height Overlay District
is described in PTMC 17.27. In 2019,the City
adopted the Rainier Street/Upper Sims Way
Subarea. Zoning regulations specific to this area
(PTMC 17.31) foster various artisan businesses,
affordable housing and local services.

Formula Retail and
Restaurant Establishments
(PTMC17.54)
PTMC 17.54 regulates the location of new
or expanded “formula retail”establishments
within Port Townsend. The purposes of the
Formula Retail development standards are to
regulate the location and operation of formula
retails and restaurant establishments in order
to maintain the City’s unique Victorian Seaport
and surrounding rural character, the diversity
and vitality of the community’s commercial
districts,and the quality of life in Port Townsend
residents. Businesses meeting the definition of
“formula retail” establishments are regulated in
the Commercial, Mixed-Use and Manufacturing
zoning districts,
M- and within the historic overlay district.
“Formula retail” means a type of retail sales
or rental activity and retail sales or rental
establishment, including restaurants, hotels
and motels, which along with fourteen or more
other establishments, maintains two or more of
the following features:
1. Standardized array of merchandise or
standardized menu
2. Standardized façade
3. Standardized décor and color scheme
4. Uniform apparel
5. Standardized signage
6. Trademark or service mark
The following businesses are exempt from
Chapter 17.54 formula business regulations:
auto sales; auto tire sales and service; banks;
gas (fueling) stations and convenience
stores selling gasoline or other fuels; grocery
stores; health care; and services, including
professional services (for example, real estate
offices, insurance offices, copy centers, and
mail centers). Contact the city’s permit center
or go to www.codepublishing.com/wa/
porttownsend.html for a complete copy of this
ordinance.
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Historic Design Review
(PTMC 17.30)
Port Townsend’s National Historic
Landmark District (NHLD) is a special
community asset. Its impact on community
character and quality of life are significant.
Established by the National Park Service in
1976, the NHLD is approximately 475 acres
in size and contains over 800 commercial,
government, religious, residential and
maritime trade buildings. In 1986, the Port
Townsend Historic Preservation Committee
(HPC) was created to provide design assistance
and review for projects that involve historic
structures (including bed and breakfast inns
and other conditional uses). Its mission is
to assist in creating projects that are both
economically feasible and supportive of
community goals. Many applications can now
be reviewed and approved by staff.

and the Director’s decision are based on locally
adopted guidelines for signage, murals,
awnings, exterior mechanical equipment,
new additions and new construction. The
review process also uses the Secretary of the
Interior’s guidelines developed by the National
Park Service. Information on the paint palette
and all other guidelines are available at the
Development Services Department.

Home Occupations (PTMC
17.56)

A home occupation permit is required for
any home business activities that generate
more than five customer or business visits
per week. It is a one-time fee, currently
$264. Although businesses are generally not
permitted in residential zoning districts, small
home businesses may be permitted if certain
conditions are met.
A home occupation permit may be issued
only if the business is fully enclosed within
Scope of HPC Review
Design review involving the HPC is required the primary residence or accessory structure,
occupies no more than 50 percent (but not
for any development project in the nonmore than 800 square feet) of the primary
residential zones of the NHLD that requires a
building or sign permit. Also, a change in paint structure and provides for adequate parking.
color in these areas is subject to the following: At least one resident of the house must be
engaged in the business and no more than
If colors are selected from the preapproved
three persons who are outside the immediate
color palette, administrative review only is
resident family may be employed. Noise levels
required. Other colors require a review and
and appearance must be compatible with the
recommendation by the HPC. Paint colors for
neighborhood and the business may not be
residential buildings are exempt from design
review; however, any new additions or changes subdivided from the residential property for
sale or lease. There may be no more than five
to a historic home, whether within the NHLD
business visits per day. Hours for deliveries
or outside, is also required. A map showing
or non-resident employment are limited to
designated historic homes within the NHLD
8 a.m.-9 p.m., Monday through Friday. A
is available at the Development Services
3-square-foot sign is permitted without a
Department and online at the city’s website.
sign permit as long as it is mounted flat to the
HPC Design Review Exemptions
house and not internally illuminated. Home
Exempt from design review are emergency
occupations also require a city business license.
repairs, ordinary maintenance and repairs, and
Certain types of business activities are not
interior remodeling or decoration.
eligible for a home occupation permit because
Pre-application Consultation of their incompatibility with the maintenance
of residential neighborhood character: medical
All projects subject to Land Use Permit
or professional clinics having more than
Pre-application Consultation that also require
five visits a day; retail activities, except for
design review with the HPC will be reviewed
merchandise crafted on site or items clearly
for code compliance as part of the land use
accessory to a service; stables, kennels, animal
permitting process. Information on the HPC
husbandry or farming activities except as
review process will be provided during the
provided in Chapter 17.16 PTMC; vehicle repair,
preapplication process and a separate HPC
automobile detailing or automobile servicing
pre-application consultation may be required in activities; any activities involving more than
addition to submittal of application materials
five customer or business visits per day; and
for review at a regular HPC meeting.
other uses not allowed outright or conditionally
in residential zones.
HPC Process and Use of
The following business activities are
Guidelines
exempt from requiring a home occupation
Once a complete design review application permit but must otherwise comply with the
is received, the HPC’s review must be completed intent and provisions of the home occupation
within 45 days unless there are companion
chapter:
applications associated with the project (such
• Activities that involve no more than five
as a shorelines permit). HPC review takes the
vehicle visits per week
form of a recommendation that is made to the
• No non-resident employees
Development Services Director, who makes
• Only activities which are incidental to the
a final decision. The HPC’s recommendation
residential use of the property

• Instructional activities involving up to ten
non-residents which occur no more than
one time per week
• Childcare services involving 12 or fewer
children, including children who reside in the
home (provided that these services comply
with PTMC Chapter 17.52 Day Care Facilities)

Bed & Breakfast Inns and
Tourist Homes (PTMC 5.45,
17.08, 17.57 & 17.84)
In 2017, Port Townsend City Council
updated the municipal code through Ordinance
3172, establishing new land use, business
tax, licensing regulations and permitting
processes for transient accommodations. Bed
and Breakfast Inns and Tourist Homes are now
under the category “Short Term Rentals”. Two
new chapters have been added to the Port
Townsend Municipal Code (PTMC), Chapter
17.57 Bed and Breakfast Inns and Tourist
Homes, and Chapter 5.45 Operation of Bed and
Breakfast Inns and Tourist Homes.
Per PTMC 17.08, Definitions: Short term
rental, “means a building, or any part thereof,
used for lodging for periods of no more than
29 consecutive calendar days. A consecutive
period of occupancy is not terminated if the
same person is absent for a period of less than
30 consecutive days followed by reoccupancy
at the same property. Portions of calendar days
shall be counted as full days.”
Bed and breakfast inn: “means a short
term rental with a central kitchen which
provides the primary residence for the
owner or operator and which offers guest
rooms for travelers and transient guests for
compensation. Food service may be offered
exclusively to people registered to use the inn
for lodging or special events.” *Food handling is
under the jurisdiction of the Jefferson County
Public Health Department.
Tourist home: “means a building which
provides the primary residence for the
owners and which offers not more than two
guestrooms, which share a common entry
to the building, that are rented to transient
guests. A tourist home is a short term rental.”
A Bed and Breakfast Inn or Tourist Home
may be established with a Conditional Use
Permit in any of the residential zones (R-I, R-II,
R-III and R-IV). (See “Conditional Use Permits”
under Zoning Exceptions later in this chapter.)
A Bed and Breakfast Inn or Tourist Home is a
permitted use in the C-III zone.
Accessory dwelling units (ADU’s) may not
be used as Tourist homes. However, through
Ordinance 3172, a tourist home is now allowed
within a single-family residence on the same
property as an accessory dwelling unit.
Property owners must reside on the
property during the time rental activity is
taking place. Only the permitted guest room(s)
may be rented as short-term rentals, not entire
homes.

Lodgings with three or more units, require a
transient accommodation permit from the State
of Washington. All units require a life-safety
inspection by City Planning and Building staff
as part of the conditional use permit process.
Short term rentals must meet the standards
of the City’s adopted residential building code.
Previously approved transient accommodations
may apply to increase the number of guest
rooms through a modified conditional use
permit application.
As a condition of operation, each permitted
Short Term Rental will be required to clearly
display its business license number on all
advertising and listings of the unit, including
online advertisements and listings. PTMC
5.45.030(D). A list of permitted short term
rentals will be available on the City’s website.

Daylight Plane

Applicable in the R-I and R-II zoning
districts, daylight plane is intended to limit
the impacts of bulk and mass on adjacent
properties. It is a height limit that defines the
building envelope within which new structures
or additions must be contained.

Fences and Hedges
(PTMC 17.68)

Fences up to 7 feet in height (as adopted
through the 2015 International Residential
Code) do not require a building permit but
must meet C ity standards for placement.
Fences over 7 feet in height require a building
permit and ma y not exceed 8’ in height, and
may require engineering review.
Fences, walls and other site obscuring
installations or features are allowed on the
Setback (Yard) Requirements property line. However, the burden shall rest
Buildings are required to set back from
upon the property owner to demonstrate to the
property lines or other buildings to preserve
satisfaction of DSD the lot line loc ations (by a
light, air and open space, as well as to reduce
survey or other means).
fire hazards by impeding the spread of fire
Maximum fence heights are as follows:
and providing adequate space for firefighting.
• When abutting a public street right-of- way,
Required setbacks are measured from property
whether opened or unopened
lines to building lines and do not apply to decks
• A solid fence shall not exceed four (4) feet
less than 30 inches above the ground. The roof
in height.
or eaves may extend up to 2 feet into required
• Any portion between 4 and 6 feet in height
setback (yard) areas.
shall be no less than 50% open (when
The front lot line is typically adjacent to a
viewed perpendicular to the property line).
street right-of-way or access easement which
• Any portion between 6 and 8 feet in height
affords the principal means of access to the
shall be no less than 90% open
property. This line is the legal property line
When not abutting a public street rightseparating private property from the street right- of-way, whether opened or unopened:
of-way or private access easement. The actual
• The maximum height shall be eight feet.
placement of street or sidewalk paving is not a
Maximum heights shall be measured from
reliable guide to locating the front lot line as few the elevation of the natural grade within two
streets in Port Townsend are constructed in the
feet of the installation on the lower side.
center of the rightof- way.
An arbor, defined as any detached
On corner lots (fronting on two intersecting latticework or archway, may not be attached to
streets) the property owner determines which is a fence or wall within the required setback area
to be considered the front for zoning purposes.
(see residential zoning table PTMC 17.16.030).
Street addresses are assigned separately based
However, one arbor per property side used as an
on postal and emergency vehicle considerations. entrance or gate is allowed as a portion of the
Surveys are typically required for new
fence. No portion may exceed 10 feet in height.
construction and additions. See PTMC Title 17
Temporary deer fences with temporary
Zoning for information on setbacks by zone.
stakes do not require building permits. DSD
has a pre-approved deer fence design for more
How to Determine Building
“permanent” wire fences.
Height
There are special rules regulating retaining
The Zoning Ordinance defines the height
walls; please contact DSD before constructing
of a building as the vertical distance from
any wall.
average natural grade to the average height of
Fences, walls, arbors or vegetation cannot
the highest roof surface (see “Building Height”
block traffic visibility, and may be only 30
diagram from PTMC 17.08.020).
inches tall in the “sight triangle” at a traffic
For more information on how height is
intersection. The height of hedges is regulated
calculated, contact the Development Services
only when the hedge creates a potential safety
Department at 360-379-5095.
hazard to traffic visibility. Hedges in the “sight
triangle” are subject to required maintenance
Modulation
including trimming and / or r emoval. Hedges
Zoning Table PTMC 17.16.030 refers to
shall be sufficiently set back at time of planting
“modulation”, which applies within the R-I and
so mature vegetation does not encroach into
R-II residential zoning districts. Modulation is
the street rights-of- way. Fences, walls, arbors
a means of breaking up the apparent bulk of
and hedges are not allowed within public
continuous exterior walls as seen from a street.
rights-of-way.
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City of Port Townsend Modulation
Like many other communities, Port Townsend is seeking to preserve neighborhood
character through a number of tools such, as setbacks, height limits and modulation.
Modulation adds architectural relief. The goal is to avoid a street dominated by a long
flat wall as shown below.
This home needs modulation

Lot Coverage and Minimum Lot
Requirements
The zoning code sets out the maximum portion
of the lot or building site which may be covered
with buildings (defined as structures over 30” above
grade) as well as the minimum ar ea and width of
the lot r equired for development in each zone.

Outbuildings

Some home styles have modulation built in. Stepped back walls, walls that project
forward, porches, and upper story decks and railings provide depth and shadow.

Outbuildings such as garages, storage sheds,
garden sheds or tool sheds which are accessory to
and on the same lot as a dwelling are subject to the
same setbacks as the dwelling. However, accessory
buildings smaller than 120 square feet in lot
coverage may be a minimum of five feet from the
rear lot and/or property lines. Outbuildings must be
on the same parcel as the dwelling, or on a second
parcel that is legally tied t o the first. A restrictive
covenant may be required to be prepared by the
City, signed and recorded with the County by the
applicant.

Port Townsend Engineering
Design Standards
But it doesn’t need to be a Victorian to have some modulation elements. This home
meets modulation on both stories by using columns and a front porch as well as a
modulated upper floor.
What is modulation?

“Modulation” means a stepping back or projecting forward of sections of the façade
of a structure within specified intervals of structure width and depth, as a means of
breaking up the apparent bulk of the continuous exterior walls (PTMC 17.08.040).
The “primary street façade” is determined by the street to which the main residence
is addressed.

Where does it apply?

Modulation applies to all residential structures located in the R-I and R-II residential
zones. It does not apply in the R-III or R-IV residential zones.

What is required?

Per the Port Townsend Municipal Code (PTMC) Table 17.16.030:
The minimum modulation on the primary street façade:
Minimum modulation depth = 2 feet
Minimum modulation width = 8 feet
Maximum wall length without modulation = 20 feet
The diagram below illustrates the facade modulation requirement:

How can I incorporate modulation into my home design?

For those designs that do not lend themselves to wall modulation, other ways to
provide modulation besides stepping walls back or forward may include elements that
project at least 2 feet from the face and extend from the ground floor to the cornice or
roofline such as:
Bay windows or other window treatments that extend out from the building face.
A covered porch, covered entry or a balcony.
Spatially defining building elements, such as a permanent trellis that attaches to
the building.
Use of vertical columns that project at least two feet from the façade and extend
from the ground floor to the cornice, soffit, or roofline.

Does Modulation apply to a garage/outbuilding?

Yes, however, garage doors are counted as a “break” in the wall length.
Does a roofline require modulation?
No.
How does modulation apply to a multi-story residence?
One story must meet the modulation requirement.
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The City of Port Townsend has adopted
Engineering Design Standards (EDS), which
identifies minimum requirements for development
of water, sewer, stormwater, erosion control, and
transportation improvements. The EDS contains
text and drawings which should be referred to for
all development projects in the City and within
the City’s water service area. The EDS and the Port

Townsend Municipal Code are available website.
The EDS is available online through www.city ofpt.
us, then “City Hall,”“City Plans.” Contact staff at
360-379-5095 with specific questions regarding
Engineering Design Standards.

Unopened Streets and Alleys
There are many “unopened” streets and alleys in
Port Townsend. Pedestrians and bicyclists have the
right to use unopened streets and alleys. Property
owners who landscape in unopened rights of way
should do so in a manner that does not impede
access and should be aware that any improvements
made may have to be removed if the right of
way is developed in the future. Improvements
and maintenance expenses are assumed by the
property owner. New residence(s) site plans need
also to show what landscaping is being proposed
in right-of-way when submitting for building and/
or Public Works permits. The City shall be notified of
any landscaping done within public rights-of-way
prior to the work being done. Rights-of-way may
not be used for fences, rockeries, buildings or other
obstructions to public access. Removal of trees or
other vegetation must be approved in advance by
the city.

Private Uses of Rightof- Way
(ROW) – PTMC 12.04.075
This section defines what uses residential
owners may make to the ROW next to their
property. Because many City streets are currently
much narrower than the platted ROW, the street

edge or curb is usually not the beginning of your
property. Also, many ROWs are not developed with
streets.
This section includes guidelines for minor
landscaping and planting of trees along public
streets and in unopened rights-of-way. The City
prohibits, with limited exceptions provided for in
this section, private structures in the rights of way
(including but not limited to fences, sheds, garages,
storage containers, propane tanks and wood piles)
whether on a temporary or permanent basis. The
concept is that landscaping in the ROW is and
should be encouraged, but not the point where it
“privatizes” the ROW (turns the area from public to
private space). Minor landscaping is landscaping
that meets the following standards:
1. Does not interfere with streetside parking or
pedestrian traffic within 8 feet of the edge of
any street. In this area, only grass or similar
ground cover is appropriate. The concern is that
owners should not be allowed to landscape to
the point that street parking is moved in front of
someone else’s property.
2. Does not interfere with sight lines at
intersections, or otherwise present a hazard.
3. Generally consists of low plantings, and does
not serve as a “living fence,” solid hedge or
screen to prevent passersby from viewing
structures on private property. Plantings or
features that do not meet this standard would
have the effect of privatizing the public space.
(Owners who desire privacy would erect fencing
or plant landscaping on their private property

Retaining Walls
The Port Townsend Municipal Code, Chapter 17.68 Fences, Walls, Arbors and Hedges, addresses
retaining walls. Excerpts from this chapter are:
• Walls must be built on private property. (“Not Permitted in Open or Unopened Public Street
Rights-of-Way” per 17.68.030.A.)
• Any wall over 30 inches in height needs to be built a distance away from the corner to provide
a clear vision area. (“No fence, wall, arbor, hedge or other partially or totally sight-obscuring
installation or feature over 30 inches in height which poses a traffic safety hazard shall be located
within a clear vision area, defined as a 20-foot by 20-foot sight triangle measured from the sidewalk, edge of pavement, or rolling surface” per 17.68.030.B.)
• The property owner must know their property line locations prior to building the wall. (“The
burden shall rest upon the property owner to demonstrate to the satisfaction of the director the
lot line locations” per 17.68.030.C.4.)
• Walls “shall comply with the requirements of the International Residential Code” (per
17.68.030.G).
The 2012 International Residential Code states in Section R105 Permits that work exempt from a
building permit includes:
“Retaining walls that are not over 4 feet (1219 mm) in height measured from the bottom of the
footing to the top of the wall, unless supporting a surcharge” (R105.2.3).
A surcharge is defined as an overturning horizontal force acting against the wall. City staff can
assist in making a determination on surcharge. Retaining walls that will support a surcharge require
an engineered design, and a building permit.
Prior to building a wall and certainly during the planning stages of building a wall, please
contact the City Development Services Department. Staff can provide a map that illustrates the
approximate location of property lines and topography, and potential critical areas. As mentioned
above, it is up to the property owner to know the exact location of property lines to confirm that the
wall will be built on private property and not in the public right-of-way.
Bring a sketch of the wall, and information about the amount of soil that will need to be
imported and/or excavated in order to build the wall, and the location of the construction entrance
to the City Development Services Department between 8 a.m. and 5 p.m., Monday through Friday.

City of Port Townsend PTMC 17.08.020
“Building height” means the vertical distance
from the average natural (preexisting) grade to
the highest point of the coping of a flat roof or
the deck line of a mansard roof or the average
height of the highest gable of a pitched or
hipped roof.
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and not in the ROW.)
4. May consist of landscape features (wood,
rocks) that are consistent with these
standards.
The section spells out some descriptions
(specific heights and other measures) that are
not requirements but are intended to define
landscaping and features that would fit within
the standards of “minor landscaping.” For
example, shrubs are considered minor if they
are less than 3 feet in height at maturity (or
less than 2 feet within 10 feet of an intersection
or driveway.)
Planting of trees in the ROW area
requires a no fee permit (to allow the Public
Works Department to make sure the tree is
appropriate for the location giving regard to
effect on utilities and views). No trees may be
cut in the ROW without City approval.
The section provides for the Public
Works Director to issue “departures” to allow
structures or uses in the ROW based on special
circumstances, for example, to allow a retaining
wall in the ROW if necessary to prevent erosion.
The section states: “It is not the intent of
this section that the Public Works Department
seek out and/or abate long-standing conditions
or situations that violate the standards in this
section, so long as the use or structure did
not present a safety hazard, was removed if
it interfered with City improvements, did not
interfere with views from street ends, was not
intensified, and was removed if the property
redeveloped. Subject to these limitations,
long-standing landscaping or trees in the ROW
would be allowed to remain.”
Before you plan that rock wall, fence,
or planting project, or cut trees or other
significant vegetation, be sure you know where
your property ends and the public ROW begins.
If you utilize the ROW, check the Municipal
Code 12.040.070 and .075 (“City Hall,” then
“Municipal Code”).
If you have any questions, please contact
Public Works at 360-379-5095.

Parking (PTMC 17.72)
Chapter 17.72 provides off-street parking
requirements applicable to new development
and redevelopment within the City of Port
Townsend. The parking code is intended:
to implement Comprehensive Plan parking
management policies and strike a more
appropriate balance between providing
parking for automobiles and promoting
alternative transportation modes (e.g., transit,
walking and bicycles); to promote economic
development and historic preservation;
to reduce the creation of new impervious
surfaces through lower required parking ratios,
establish maximum parking limits and shared
parking facilities; to reduce traffic congestion
and hazards; to provide accessible, attractive,
well-maintained and screened off-street
parking facilities; to provide aesthetically to
individual land use needs; and to assure the
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maneuverability of emergency vehicles.
The off-street parking requirements apply
to all new development and redevelopment
within Port Townsend, with the following
exceptions:
1. New development or redevelopment
within non-residential areas of the
National Register Historic Overlay District
(includes the uptown and downtown
historic commercial districts)
2. Upper floors of commercial and mixed-use
buildings in all commercial and mixed-use
zoning districts outside the historic district.
All development is subject to the bicycle
parking requirements. If parking is provided
it is subject to the minimum dimensions,
landscaping, maintenance, and maximum
parking space ratios of Chapter 17.72.
Chapter 17.86 Variances includes specific
criteria for variance requests to either exceed
the maximum parking requirements of Chapter
17.72 or to provide less parking than would
normally be required.
The minimum dimensions of a standardsized, perpendicular parking space are 9 feet by
19 feet. If the requirement is for more than 10
spaces, one-half of the spaces may be compactsized spaces, 8 feet by 16 feet. The code sets out
varying dimensions for diagonal and parallel
parking spaces.

Landscaping requirements for parking
facilities are described in PTMC Subsection
17.72.190. This section applies to all off-street
parking facilities in the city except those that
are accessory to single or two-family dwellings.
In cases where the City Council anticipates
development may cause parking congestion,
requirements in addition to those cited in
PTMC Section 17.72 may be imposed pursuant
to a conditional use permit or environmental
determination. Be sure to check with the
Development Services Department to
determine the parking requirements for your
project.

Latecomer Agreements
The City has adopted ordinances authorizing
latecomer agreements for streets (PTMC Chapter
12.26) and utilities (PTMC Chapter 13.04).
Per REC 35.72.020, latecomer agreements are
15-year contracts for streets. Per RCW 35.91.020,
latecomer agreements are 20 years for utilities.
Latecomer agreements allow for reimbursement
to the developer by other property owners for
a portion of the costs associated with design
and construction of street(s) and/or utilities.
For street latecomer agreements the estimated
total cost for the improvements must be at
least $2,500. For utility latecomer agreements
the estimated total cost for the improvements
must be at least $2,500 for each utility (water,
sewer or storm drainage facility) or $4,000 for

ensure public safety through care in sign
placement and control of distraction and
clutter.
With few exceptions, a sign permit must
be issued by the city before a sign may be
erected. For signs located within the National
Landmark Historic District, sign designs must
be reviewed for compliance with the Historic
Preservation guidelines prior to issuance (see
Port Townsend Sign Code
“Design Review” earlier in this chapter, page
(PTMC 17.76)
36). The Historic Preservation Committee (HPC)
has adopted approved fonts and colors. Logo
The Port Townsend Sign Code aims to
enhance the natural beauty of the city, promote colors and fonts may be allowed. If they’re
used on the sign, DSD may issue a permit
economic vitality and fair competition, and
all utilities. Latecomer Agreements must be set
up prior to starting construction of the street(s)
and or utilities. The city charges $200 for each
agreement to set up, collect and distribute the
funds over the life of the agreement. The City
also collects recording fees from the applicant
for the finaled latecomer document, which is
recorded at the Jefferson County Auditor’s office.

City of Port Towsend Private Uses of ROW:
What Is Allowed in Landscaping Areas?
Low landscaping (shrubs, plants, grasses)

Trees allowed with permission of Public Works
No fences
Exception: To allow for some variation in height, for every 25 feet of frontage, minor
landscaping may extend up to 5 feet in height for a distance not to exceed 5 feet in

7 foot
Maximum
Height.
If any
portion of
the fence
exceeds
7 feet, a
building
permit is
required.

width. This exception does not apply to the area within 10 feet of an intersection.
Planting area if there is no constructed curb or sidewalk – developed street. If there
is no constructed curb or sidewalk, then the area that may be landscaped is between
the traveled way (street) and the property line, but not within or affecting any established pedestrian path, and not within 8 feet of the street (to allow for parking).

Graphic and Measurements are for illustrative purposes only.
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with Administrative HPC review. Most signs
are approved administratively without the
applicant going to an HPC meeting. Be sure to
obtain a sign permit and the necessary design
review, if applicable, before the sign is made to
assure that it complies with the code.
The current sign permit fee is $84.75, plus
$10 for each additional sign on the permit.
For monument and projecting signs, add $76
for building plan review. Administrative HPC
design review is $46. The code prescribes
a maximum sign area for buildings and
businesses within each zoning district.
The code encourages monument directory
signs for multiple business complexes. These
signs are allowed in addition to allowable
sign area for each individual business. The
code also permits sandwich board signs in the
Historic Commercial District only, under certain
guidelines.
Sandwich board signs are only allowed on
Water Street or Lawrence Street if the business
located within the National Historic Landmark
District does not have a street window display
fronting on Water Street or Lawrence Street.
Sandwich boards are therefore allowed for
Historic District businesses on upper stories, in
lower levels, behind other businesses and not
located on Water Street or Lawrence Street. This
is the original purpose of sandwich board signs,
which is to provide advertising for businesses
not located on these main streets. Sandwich
boards need up-to-date liability insurance,
proper construction and maintenance, and HPC
and sign permit approval.
Generally, each store-front business in
the Commercial Historic District is allowed 40
square feet of sign area. If the length of the
store front is longer than 40 feet, one square
foot of sign area is allowed for each lineal foot
of the store front. Special provisions are made
for multiple-tenant buildings and second floor
businesses.
In other commercial districts, each building
is allowed a minimum of 100 square feet of
sign area, while each business in a multiple
business complex is allowed at least 32 square
feet of sign area. However, if the length of
the building exceeds 100 feet or the length of
the store front in a multiple business complex
exceeds 32 feet, one square foot of sign area is
allowed per one lineal foot of the store front for
the business.
In residential districts, identification
signs are limited to 16 square feet for schools,
churches and public buildings. Multifamily
housing complexes and nonresidential uses
allowed in residential zones are allowed a
24-square-foot identification sign.
Temporary signage may need a sign
permit. Signs for events not taking place within
the city limits of Port Townsend are not allowed
and are subject to removal.
• Garage sale signs have the 3-3-3-3 rule:
they may be up to three square feet in size,
for three days, and up to three signs may be
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placed on the property or in nearby streets.
They may not be displayed more than three
3 in any 12-month period.
• Residential real estate signs may be up to
4.5 square feet in size, but only one sign
may be placed on the property (or right next
to the fence). Off-premise directional signs
pointing down the street are not allowed
except during an Open House when signs up
to 3 square feet in size are allowed in nearby
rights-of-way.
• Signs in the right-of-way must be selfsupporting. Use signs with wire legs or
wooden sticks that you can temporarily
secure into the ground. Place them on the
private property side of utility poles, fire
hydrants and sidewalks where they are out
of the way of motorists and pedestrians.
Please do not attach signs to utility poles or
traffic signs!
Thank you for doing your part to reduce
sign clutter by promptly removing all signs
after your sale. PTMC 17.76.070 L. prohibits
“Signs attached to utility poles or traffic signs.”
This includes garage sales, announcements,
advertising, etc.
Home occupations (separate permit
required) and residences may have a wallmounted sign up to three square feet, and no
sign permit is required.
Signs exempted from the ordinance include
signs which are not readable from a public
right-of-way, historic site plaques, window
signs composed of letters less than six inches
in height, barber poles, national flags, and
government traffic and directional signs.
Some signs may be erected without
a permit as long as they meet the other
requirements of the code. Among these are
parking lot identification signs, real estate
signs, garage sale signs, political signs and
temporary construction signs (up to 16 square
feet). “Feather Flags” are not permitted.
Examples of prohibited signs include
blinking, revolving or flashing signs; singlepole signs; roof-mounted signs; signs which
create a safety hazard or conflict with traffic
control signs or signals; streamers; signs with
any sign face larger than 25 square feet which
is illuminated by internal lighting; and with
few exceptions all freestanding signs (sandwich
boards) for businesses located outside of the
Commercial Historic District.
Permit applications and copies of the sign
code are available at the Development Services
Department. Please consult the code for
complete provisions, or call 360-379-5095.

Temporary Use Permits
(PTMC 17.60)
A temporary use permit is required by the
City of Port Townsend for anyone who operates
out of a temporary structure on private
property adjacent to a public right of way. The
business must be operated only in the assigned
location; no mobile vending is permitted.

Other requirements for obtaining a
temporary use permit include permission from
the owner of the property, Port Townsend
business license, Washington State Retail Sales
Tax Number, and Jefferson County Health
Department permit where applicable for food /
beverage services.
A temporary use permit may be used for 6
months, with a possible two-month extension.
Fee is $124.75 for the first year and $84.75
subsequently.

If the use is discontinued for 365 days
the property may no longer be occupied by a
nonconforming use.

Zoning Exceptions

constitute a special privilege. See PTMC 17.86
for the full list of criteria.

Conditional Use Permits
(PTMC 17.84)

The City Council has provided two ways
to consider exceptions to zoning regulations:
variances and conditional uses.

The City Council has determined that there
are certain uses which may be established only
by a conditional use permit. Council has found
these uses may be located in certain areas if
Variances (PTMC 17.86)
specific conditions assure compatibility with
Like most zoning codes, the Port Townsend neighboring properties are met.
As is the case with a variance, there are
zoning code regulates all properties within
“Grandfathered”
specific criteria outlined in the zoning code
a zoning district identically, regardless of
Nonconforming Buildings
for a conditional use application. Before
individual site characteristics. Therefore, there
receiving a conditional use permit, the
may be situations where, because of some
(PTMC 17.88)
applicant must satisfy each of the criteria set
unusual
site
characteristic,
the
strict
application
Many of the structures built in Port
forth in the zoning code. Approval criteria are
of
zoning
standards
may
produce
an
especially
Townsend prior to the zoning code of 1971
aimed at ensuring the conditional use will be
difficult and unreasonable burden for a
do not meet the physical restrictions of the
harmonious with the neighborhood. See PTMC
zoning code. Front setbacks are often less than property owner. A variance allows a property
17.84 for the full list of criteria.
owner
to
be
relieved
from
meeting
one
or
more
required in residential zones and some garages
A public hearing before the Hearings
provisions
of
the
zoning
code.
are built right up to the property line. They
Examiner
is required for some applications.
Some
minor
variance
applications
may
do not conform to height limits, lot coverage
The Hearings Examiner may impose
be handled administratively without a public
or other provisions which would apply to the
additional conditions on a particular use if it
hearing. Per the definition of minor variance
structure if built under today’s zoning rules.
is deemed necessary for the protec-tion of the
in
PTMC
17.08,
a
minor
variance
would
permit
Such buildings (called “legal,
surrounding properties, the neighborhood, or
one
of
the
following:
nonconforming” or “grandfathered” buildings)
the general welfare of the public.
A.
Up
to
5%
below
the
minimum
lot
size
or
are allowed to remain and are indeed some of
The process for a conditional use permit
lot
width
for
infill
development;
our most prized historic structures. Necessary
application is the same as for a variance request
B.
Up
to
5%
below
the
minimum
lot
area
for
maintenance and incidental alterations are
which is outlined above.
PUDs;
allowed, but alterations may not increase
Just as a variance cannot authorize a use
C.
Up
to
20%
of
one
setback
in
residential
the degree of nonconformity of the building.
which is not permitted by the zoning code, a
zoning
districts.
Additions or expansions of the building must
conditional use permit cannot decrease the
Citizens are given a 20-day comment
meet the requirements of the zoning code.
physical requirements (setbacks, height limits,
period
before
the
final
decision
is
made
by
Basically, with an approved building permit
parking, etc.) set forth in the code.
the DSD Director. The Director’s decision may
you may add on to a nonconforming structure
In the event the City Council becomes
be appealed to the Hearing Examiner. See
as long as the addition does not protrude into
aware of a neighborhood problem arising from
the criteria section in PTMC 17.86 for minor
any of the required setbacks or exceed height
an establishment operating under a conditional
variances.
limits or lot coverage restrictions. If these
use permit, the Council may hold a public
Proposals for more than these minor
limitations result in a hardship or neighboring
hearing to examine the extent of the problems
variances require a variance.
properties are already built in the way you
and may impose additional conditions or
Variance applications are available at
wish to build, then you may wish to consider
rescind the permit. In order to maintain the
the Port Townsend Development Services
applying for a variance. (See Variances, below.)
conditional use permit, the use must not be
Department (DSD). Completed applications
abandoned for over one year (PTMC17.84.140).
are
submitted
to
DSD
after
a
mandatory
“Grandfathered”
pre-application conference. City staff makes
Nonconforming Uses
Planned Unit Developments
a determination of completeness within 28
(PTMC 17.88)
(PTMC 17.32)
days of submittal. Once an application is
In addition to nonconforming buildings,
deemed complete, a final decision will be made
Zoning districts and density requirements
discussed above, there are also businesses,
within 120 days. Public notice is required.
serve the purpose of separating different land
storage yards, shops, etc., which were legally
For variances other than minor variances, the
uses and determining to what extent individual
established prior to passage of the zoning code, applicant will receive a draft recommendation lots can be developed in terms of height,
but which could not be legally established
prepared by DSD staff prior to the open-record lot coverage, etc. There may be situations;
today. These are called legal, nonconforming
hearing. At the hearing, city staff will make a
however, which call for more flexibility, such
or “grandfathered” uses because they are
recommendation to the Hearings Examiner to
as when a large tract of land is developed
allowed to continue even though the use is not grant or deny the application. The Hearings
by a single owner in a coordinated fashion.
permitted by the zoning code within the zoning Examiner will make a final decision on the
This type of development is permissible
district in which it is housed. A hotel or auto
under the Port Townsend zoning code as a
application. The Hearings Examiner may also
repair garage in a residential zone are examples place conditions on the variance to minimize
Planned Unit Development (PUD). The PUD
of nonconforming uses. The building may or
process provides an alternative to traditional
adverse impacts on neighboring properties.
may not be conforming; the zoning code treats
development under prescriptive zoning and
Before granting a variance, the Hearings
uses as a separate matter from buildings.
subdivision standards. It enables applicants
Examiner must be satisfied that each of
Legal, nonconforming uses are allowed
to take advantage of incentives, including
the criteria set forth in the zoning code is
flexible zoning standards, modification of
to continue, to change ownership and to
met in the application. The applicant must
requirements of the city’s engineering design
be maintained, but no changes other than
demonstrate that the variance request is due
standards, and bonus densities in appropriate
necessary maintenance and repairs are
to special circumstances relating to the site
circumstances, in exchange for public benefits.
and that granting of the variance would not
permitted.
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A PUD application must be accompanied by an
environmental checklist and is processed with
either an application for subdivision or binding
site plan approval.
A proposed PUD is reviewed by the
Hearings Examiner at a public hearing. The
minimum area allowed for a PUD is 40,000
sq. ft. in the R-I and R-II districts and 20,000
sq. ft. in the R-III and R-IV districts. There is
no minimum area for the C-I/MU and C-II/
MU districts. The Hearings Examiner will
review the PUD proposal and give preliminary
approval, subject to conditions, upon finding
that the minimum criteria have been met.
The proposed PUD must conform to the Port
Townsend Comprehensive Plan, SEPA, all
provisions of the zoning code and engineering
design standards which are not proposed for
modification, Critical Areas Ordinance and any
other applicable regulations. Utilities and other
public services neces-sary to serve the needs
of the proposed PUD shall be made available.
A proposed PUD may be denied because of
flood, inundation or swamp conditions. If the
Hearings Examiner approves a PUD application, the developer is required to sign an
agreement stating that the development will
follow the city’s guidelines.

Rezones
The City of Port Townsend official
zoning map divides the City into various
zoning districts. The Zoning Code outlines
the requirements and permitted uses for
each district. Since the passage of the State
Growth Management Act, there must be
consistency between the zoning map and
the Comprehensive Plan Land Use Map, and
the process for changing the zoning map
is now part of the annual update of the
Comprehensive Plan. See PTMC Title 20.04
for details. Applications must be received by
February 1 to be considered during that year’s
update process.

Appeals
In order to streamline the permit process,
the City Council has delegated several
permitting decisions to the Development
Services Department (DSD) Director. Examples
are: environmental determinations; sensitive
area permits; and minor conditional use
permits or variances. If anyone is unhappy with
the decision that the DSD Director makes, s/
he may appeal the decision to the City Hearing
Examiner. The Hearing Examiner hears appeals
in a manner similar to the way a judge hears
cases - listening to facts presented and making

a decision based upon applicable city codes.
The specific appeal periods, procedures and
fees for making an appeal are found in the Port
Townsend Municipal Code Chapter 20.01.

Tree Cutting In Port
Townsend
On Private or Public Land (excluding
public rights-of-way): In September 2003,
the City Council adopted standards for the
retention, planting, and conservation of trees
on public and privately owned land. These
standards, contained in Chapter 19.06 of the
municipal code, were intended to prevent
indiscriminant tree cutting on vacant land
prior to development and require a minimum
number of trees, expressed in “tree units,” to be
incorporated into new commercial, multifamily,
public, mixed use, and residential subdivision
developments. In meeting the tree credit
requirements, the retention of existing trees is
preferred over planting new trees.
The ordinance includes exemptions for
certain tree cutting activities including:
• Any tree cutting on lots zoned residential
(R-I, R-II, R-III, R-IV) that are 40,000 square
feet or less in size and also contain an
existing single-family residence;
• Limited tree cutting on lots zoned
residential that are greater than 40,000
square feet in size and also contain an
existing single-family residence;
• The removal of four trees defined as “hazard
trees” (documentation from a qualified
tree professional may be required) unless
there is a critical area onsite. The removal of
trees associated with an approved building
permit or other project permit issued by
DSD, however some projects (e.g., multifamily and commercial) are still subject to
minimum tree conservation standards;
• Tree removal that meets the definition of
“tree thinning” on vacant land requires a
written exemption.
For tree cutting on vacant land where no
construction is proposed, tree removal beyond
adopted “thinning standards” requires a tree
conservation permit, the preparation of a tree
conservation plan, and the removal of no more
than 40% of the tree units or applicable tree
canopy cover from the site.
Tree cutting in critical areas such as
wetlands or steep slopes requires a separate
critical area permit or exemption.
For further information, or to determine
if a tree removal activity requires a written
exemption or a permit, please contact DSD
prior to tree cutting.

On Public Right of Way: Enacted in 1987,
and modified in 1997, the Street and Park
Ordinance aims to maintain and preserve
the beauty of trees situated along public
rights-of-way. A Minor Improvement Permit is
required to trim or cut trees and shrubs within
any street or alley right-of-way. The ordinance
applies to unopened as well as developed
streets and alleys.
Whenever trees are approved to be
removed within a public right-of-way, it is the
responsibility of the developer (party removing
trees) to arrange compensation to the
underlying owner for the loss of the trees.

of the GMA include orderly provision of services
to urban areas, protection of natural resources,
affordable housing, directing growth into
suitable areas, and other goals that improve
the quality of life. Local jurisdictions develop
their own plans that address these goals, and
must at a minimum address land use, housing,
transportation, capital facilities, and utilities.
Port Townsend and Jefferson County coordinate
planning decisions through a framework of
County-wide Planning Policies that have been
jointly adopted.

Comprehensive Plan

In 1996 Port Townsend adopted a new
Comprehensive Plan which considers 14 state
planning goals and includes five elements, or
chapters, which are intended to guide land
The City of Port Townsend Engineering
use development decisions into the next
Design Standards in Chapter 5, Clearing,
century. These elements are land use, housing,
Grading and Erosion Control states that “a
transportation, capital facilities, and utilities.
clearing and grading permit is required prior
The City has also adopted an additional and
to any land-disturbing activity that involves
optional element which addresses economic
clearing, grading, filling of 50 cubic yards or
development.
more…”
The purpose of the Comprehensive Plan
It also states that activities include:
is
to
guide growth and development over the
• Clearing (the act of vegetation removal from
next
20 years by defining:
the land surface, often referred to as land
1. How much population and job growth
clearing)
should occur, and where it should be
• Grubbing (the act of root vegetation
located
removal from beneath the surface of the
2.
What type of transportation, utilities and
earth, usually in conjunction with clearing)
public facilities are needed to serve the
• Excavation (the mechanical removal of earth
future population and employment base
material)
• Grading (excavation of filling or combination 3. Where people will live and what type of
housing they will need
thereof)
4.
How much it will cost to provide the
• Stockpiling (temporary disposition of earth
necessary utilities and public facilities
material placed by artificial means).
to carry out the community’s vision. The
Even if the material they are working with
City’s Comprehensive Plan was originally
is less than 50 cubic yards, applicants should
adopted in 1996. The City has undertaken
fill out a Clearing and Grading Permit so that
numerous amendments to the Plan in an
staff can check for pos-sible critical areas such
effort to ensure it remains consistent with
as steep slopes, wetlands, critical drainage
the GMA, as well as emerging community
corridors. If a critical area is present, staff needs
trends. The Plan includes maps showing
to review the request using the guidelines in
new land use categories for different uses,
PTMC 19.05, Critical Areas. All activities must
as well as goals and policies to guide local
be conducted with the best management
officials and the public in figuring out
practices outlined in this PTMC section.
how Port Townsend will look, grow, and
The best thing to do is to check with City
function in the future.
staff early in the process.
The process for amending the
Comprehensive Plan, including amendments
to the land use/zoning map, is lengthy and
there is no guarantee that the proposal will be
approved. There are two types of amendments,
suggested and formal. Suggested amendments
City of Port Townsend: The State’s Growth
broadly apply to the goals, policies and
implementing strategies of the comprehensive
Management Act (GMA) requires cities and
plan. The City periodically accepts applications
counties to make long range plans. The goals

Grading and Vegetation
Removal

CHAPTER 18
Growth
Management Act

for suggested amendments. A number of
suggested amendments were recently adopted
as part of the 2016 update process. Suggested
amendments will not be considered in 2018.
Formal site-specific amendments are
considered on an annual update cycle.
Applications must be submitted by February
1 to be considered during that year’s update
process.
To find out more about the process for
changing the Comprehensive Plan, please
contact the Development Services Department
360-379-5095.

Urban Growth Areas (UGAs)
The GMA also requires that the County
and City work together to accommodate a
share of the State’s population growth. In
practical terms, this means that the County
and City must decide how and where they will
accommodate the population growth forecast
to occur over the next 20 years. Population
forecasts were revised in 2015 to reflect current
population trends in the county.
The GMA requires that the County
designate UGAs of sufficient size to
accommodate the urban growth likely to occur
over the next 20 years. The Act also defines
existing cities, including Port Townsend, as
UGAs. Within UGAs, the full range of urban
public facilities and services are to be provided
(like sanitary sewers, piped and treated
water, garbage disposal, public transit, etc.)
to encourage people to live there. Outside
UGAs, urban services are not to be provided
and population densities will be lower, which
should help to protect the rural character of
the County and preserve important forest
and agricultural lands from incompatible
development. The challenge is to designate
UGAs of sufficient size to accommodate the
projected urban population growth, and
provide these UGAs with the facilities, services
and amenities to serve new residents.

Building code
information based
on best available
data as of
Feb. 14, 2020
Consult city or
county staff for
further details.
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